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PURPOSE OF THIS GUIDANCE DOCUMENT

Notice

This document is for information purposes only and does not constitute a decision or finding by the
Registrar of Lobbyists for British Columbia or their delegates. This guidance does not affect the powers,
duties or functions of the Registrar of Lobbyists, or their delegates, regarding any investigation or other

matter under the Lobbyists Transparency Act, respecting which the Registrar and their delegates will

keep an open mind. Responsibility for compliance with the Lobbyists Transparency Act remains with
each lobbyist.

Getting Started

This user guide sets out the Monthly Return requirements for consultant lobbyists and
organizations with active registrations in the BC Lobbyists Registry.

Designated Filers are consultant lobbyists and the most senior paid officers of organizations
with in-house lobbyists. Designated Filers must file accurate and up-to-date information with
the Lobbyists Registry.

Individuals with Representative accounts may be authorized to prepare filings on behalf of a
Designated Filer.

If you are a consultant lobbyist who is lobbying on behalf of clients, or the Designated Filer of
an organization with in-house lobbyists in BC, you are required to register lobbying activity in
the Lobbyists Registry. To register, you must file a Registration Return, and Monthly Returns
when the latter are required. For an overview and further details, see GETTING STARTED -
REFERENCE GUIDE. The user guides to create a Registration Return are Consultant Lobbyist
Registration Returns and Organization Registration Returns.

Monthly Returns consist of updates to active Registration Returns, and Lobbying Activity
Reports. The information in the following pages sets out the steps needed to keep your
Registration Return up to date and file Lobbying Activity Reports. Except where noted, these
steps are the same for consultant lobbyists and for organizations with in-house lobbyists.

During the time you or your organization are lobbying and you have an active Registration
Return, you are required to file Monthly Returns as follows:
1. File an update to the Registration Return by the 15 of the following month IF there has
been a change to the information you declared in the Registration Return; and/or
2. File one or more Lobbying Activity Reports by the 15 of the following month IF you or
an in-house lobbyist for your organization lobbied a “senior public office holder”.



https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=417
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=417
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=378
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=378
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=377
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/01042_01#section4.1
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If you or your organization are no longer lobbying, you may de-activate the Registration Return.
While there is no lobbying activity and the Registration Return is de-activated, there is no need
to file Monthly Returns.

If you or your organization are lobbying, this guide details the process to keep your Registration
Return up to date and file Lobbying Activity Reports.

Monthly Returns = Updates to Registration Returns and Lobbying Activity Reports

There are two parts to the Monthly Return requirement. Both are due by the 15% of the
following month:

e Updates to your Registration Return, if required; and
e Lobbying Activity Reports for lobbying activities involving senior public office holders.

File an update to the Registration Return if the information in your Registration Return changes.
If the information in your Registration Return does not change in a given month, there is no
need to file an update to your Registration Return that month.

File a Lobbying Activity Report if an in-house lobbyist for your organization has lobbied a
“senior public office holder”. If you have no lobbying activity involving senior public office
holders to report for a given month, there is no need to file a Lobbying Activity Report
regarding that month.

After 5 montbhs, if you have not filed an update to the Registration Return or a Lobbying Activity
Report, the system will send you an automated email asking you to click on the 6-month return
link, update as needed, and submit the updated Registration Return, to indicate that you or
your organization are still lobbying. The automated email has instructions to help you end your
registration if you or your organization are not lobbying.

Tips:
1. When you start a new Lobbying Activity Report, you will be required to review the
information in your Registration Return. If the information is accurate and up to date,
you must confirm by ticking the check box at the bottom of the screen before you can

create a Lobbying Activity Report.

2. If the information in your Registration Return has changed, enter the updates, certify
and submit the updated Registration Return to the Registry, and then create the
Lobbying Activity Report.
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THE DESIGNATED FILER DASHBOARD

Dashboard Menu Functionality

From the main section of the Designated Filer Dashboard, you can prepare Registration
Returns, updates and Lobbying Activity Reports.

The Designated Filer’s name will appear in the menu bar located at the top right of the screen.
Clicking the Designated Filer’s name allows you to:

e Update your Account Profile

e Update Consultant Lobbyist firm profiles (Consultant Lobbyists only)

e Sign out of the Lobbyists Registry

Return to the main dashboard from profile screens by clicking “Dashboard”.
Current, Previous, and New Registrations

The main section of the Designated Filer Dashboard allows you to:
e Create a new Registration Return
e View and update current Registration Returns
e View and reactivate previous (inactive) Registration Returns
e Create new Lobbying Activity Reports
e View previous Lobbying Activity Reports

View Current Registration Returns

View current Registration Returns under the “Current Registrations” tab. When you click
“View” beside ‘Active Registration Return”, you will see the currently active Registration
Return. (If you click “View” you will not see any changes you have started but not submitted. To
carry on with changes you have started but not submitted, click the link beside ‘Pending
Registration Return’.)

View and Create Lobbying Activity Reports

View existing and create new Lobbying Activity Reports associated with current Registration
Returns under the “Current Registrations” tab.
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® Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and manage existing

Registration Returns and Lobbying Activity Reports for current and previous registrations Lobbying activities for January 2024
due by February 15, 2024.

» Click to view a list of User Guides

Create New Registration
—
Current Registrations @ Previous Registrations @

Name of Organization © Lobbying Activity Reports: i= View all| € Add New | ¥ Add bulk

No pending Registration Return exists
Active Registration Return: View @ | Update regisiration if required @ | End regisiration @

Update Registration Return

Still under the “Current Registrations” tab, you will see one or more of the following links
beside Pending Registration Return/Active Registration Return. You may update a current
Registration Return by clicking the appropriate link beside ‘Pending Registration Return’ or
‘Active Registration Return’.

View © Click to see the active Registration Return

Update registration if required © Click to update the active Registration Return. This
creates a pending Registration Return which you can
edit and submit for activation.

Incomplete © You started a new Registration Return or an update to
an existing Registration Return or started to reactivate
an inactive Registration Return. Information is still
required.

Click to review/edit & submit the Registration Return
to the Registry for activation.

Requires certification © You started a new Registration Return or an update to
a Registration Return or started to reactivate an
inactive Registration Return.

Click to review/edit & submit the Registration Return
to the Registry for activation.

Delete © Click to delete a pending new, update or reactivation
of a Registration Return that has not been activated by
Registry staff.

Note: If there is an existing active registration, it will
not be affected.

Correction required @ You submitted a new Registration Return or an update
to a Registration Return or a reactivated Registration
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Return. Registry staff sent it back to you for
correction. You may receive an email with details.

Click to see notes from staff & enter corrections.

You submitted a new Registration Return or an update
to an existing Registration Return or a reactivated
Registration Return to the Registry.

Submitted @

Click to view the submitted Registration Return.
Click to deactivate an active registration if lobbying
activity has stopped. Note: you must reactivate a
Registration Return within 10 days of resuming
lobbying activity.

End registration ©

View and Reactivate Previous Registration Returns and associated Lobbying Activity Reports

Under the “Previous Registrations” tab, view previous (inactive) Registration Returns and their
associated Lobbying Activity Reports.

® Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and manage existing
Registration Returns and Lobbying Activity Reports for current and previous registrations.

Lobbying activities for January 2024
due by February 15, 2024.

» Click to view a list of User Guides

Create New Registration
e DN

Current Registrations @ { Previous Registrations §

This is a list of your inactive Registration Returns. Click the Reactivate link for the Registration Return you want to reactivate. Learn how to use Previous
Registrations @

Previous Registrations

Filter items

Client or Organization Name [$]| 4 Inactive on (4 4 Last Inactive Version Lobbying Activity Reports

No data is available in the table

Create new Registration Returns (for new clients or different organizations)

Create new Registration Returns - for new clients or for different organizations — by clicking the
“Create New Registration” button.
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® Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and manage existing
Registration Returns and Lobbying Activity Reports for current and previous registrations

Lobbying activities for January 2024
due by February 15, 2024.

» Click to view a list of User Guides

/ Create New Registration

Current Registrations @ Previous Registrations @

Lobbying Activity Reports Screen

Under the “Current Registrations” tab on the Designated Filer Dashboard, you can see existing
Lobbying Activity Reports associated with your active Registration Returns. On the right-hand
side, beside “Lobbying Activity Reports” for the appropriate Registration Return, click “View
All”.

The Lobbying Activity Reports screen allows you to view, amend, cancel, and finish incomplete
Lobbying Activity Reports.

® Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and manage existing

Registration Retumns and Lobbying Activity Reports for current and previous registrations Lobbying activities for January 2024
due by February 15, 2024.

» Click to view a list of User Guides

Current Registrations § Previous Registrations @

Name of Organization © Lobbying Activity Reports: =view all € Add New W Add bulk

Create New Registration

No pending Registration Return exists
Active Registration Return: View @ | Update registration if required @ | End registration @

Click “View All” to see all existing Lobbying Activity Reports for this Registration Return and the
status of each.

e Published — Visible to the public

e Published - Amendment — Visible to the public. Report has been amended

e On-Hold — Certified and submitted, will not be visible to the public until the 15t of the
month

e Incomplete — In progress. Not visible to the public. Has not been submitted.
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e Certification Required — Awaiting certification. Not visible to the public. Has not been
submitted.

INFORMATION ON THE MONTHLY RETURN PROCESS

Monthly Returns: Updates to Registration Returns and Lobbying Activity Reports

Each month that you have an active Registration Return, you must determine whether you
need to submit a Monthly Return; that is, you must determine whether to submit an update to
your Registration Return and whether you need to file Lobbying Activity Reports.

We recommend you diarize a reminder for the first week of each month to make sure the
information in your Registration Return is up to date and prepare/file Lobbying Activity Reports
for the preceding month if needed.

In any given month, if you have no lobbying of senior public office holders to report, and all the
information in your Registration Return is accurate and up to date, you are not required to file
anything with the Lobbyists Registry.

When to Create a Lobbying Activity Report

You must create and file a Lobbying Activity Report if you or an in-house lobbyist for your
organization lobbied one or more senior public office holders in the previous month.

Senior public office holders include the following positions:

e Premier and ministers (members of the Executive Council)

e Staff of premier/staff of ministers (other than administrative support staff)

e MLA

e Staff of MLAs (other than administrative support staff)

e Parliamentary secretary

e Deputy minister, chief executive officer or a position of comparable rank in a ministry

e Associate deputy minister, assistant deputy minister or a position of comparable rank in
a ministry

e Senior or next most senior ranking executive position of a Provincial entity

e Chair or vice chair of, or the equivalent position in, the governing body of a Provincial
entity

If you or an in-house lobbyist for your organization lobbied a public office holder who is not a
senior public office holder, do not file a Lobbying Activity Report for that activity. Just make
sure your Registration Return is up to date: your Registration Return must include the ministry
or Provincial entity in which the public office holder is employed, as well as the topic of
lobbying communication directed at the public office holder.
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For more information on the difference between a “public office holder” and a “senior public
office holder”, see the “Public office holders, senior public office holders, former public office
holders” section on the FAQ page.

CONSULTANT LOBBYIST - UPDATE REGISTRATION RETURN AND/OR
CREATE LOBBYING ACTIVITY REPORT

Review and Update a Registration Return

If you have not lobbied any senior public office holders on behalf of a client, you only need to
ensure that the information in the relevant Registration Return is up to date for the month.

1. Go to the Lobbyists Registry sign-in page
https://www.lobbyistsregistrar.bc.ca/app/secure/orl/Irs/do/Ign and Sign in to your
account.

2. On the Designated Filer Dashboard, make sure you are working under the “Current
Registrations” tab.

3. Locate the Registration Return you wish to review and click “View”.

4. Review the Registration Return carefully to make sure it is up to date.

5. If you need to make updates, return to the Designated Filer Dashboard and click the
appropriate link beside ‘Pending Registration Return’ or ‘Active Registration Return’.
Click @ beside the link if you are not sure it is the appropriate link.

6. On the “Date of Update” screen, enter the date of the change you are reporting.
Entering the date the undertaking/lobbying activity will end is optional. Click

“Continue”.

If the dates are already entered, you can edit (if needed) from the Summary screen.

10


https://www.lobbyistsregistrar.bc.ca/lobbyists-transparency-act/lta-frequently-asked-questions/
https://www.lobbyistsregistrar.bc.ca/app/secure/orl/lrs/do/lgn
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Pending started on: 2021-10-02

Type: Registration update
Date when the updates took effect: 2021-10-01  Edit
Date at which this undertaking will end: 2022-01-29 Edit
Status: Requires Certification

7. From the Consultant Lobbyist Summary screen, you may review and update the
information in the Registration Return. To edit information in a particular section, click
the Edit button in the heading for that section. Click Save or Save and Continue after
making the changes in each section. Once all information is up to date, click “Proceed to
Certification” at bottom right of the summary screen.

& Public Agencies and Members of the BC Legislative Assembly Information
Ministries/Provincial Entities: Attorney General, BC Assessment Authority, Canadian Blood Services, Member(s) of the BC Legislative
Assembly

Return to Designated Filer Dashboard N Proceed to Certification

8. Make sure the date when the updates took effect is correct. Tick the check boxes. Enter
the Designated Filer’s Account username and Account password. Click “Submit”.

If you are a Representative preparing this update on behalf of the consultant
lobbyist/Designated Filer, you will not be able to submit the update with your own
username and password. The Registration Return can only be submitted after entering
the Designated Filer’s username and password.

Review your Registration Return and Create a Lobbying Activity Report

1. Go to the Lobbyists Registry sign-in page and Sign in to your account:
https://www.lobbvistsregistrar.bc.ca/app/secure/orl/Irs/do/Ign

11
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2. On the Designated Filer Dashboard, make sure you are working under the “Current
Registrations” tab.

3. Locate the Registration Return for which you need to file a Lobbying Activity Report.

On the right-hand side, beside “Lobbying Activity Reports” for the appropriate
Registration Return, click “Add new” to add a single Lobbying Activity Report.

Alternatively, you can click “Add bulk” to enter multiple Lobbying Activity Reports
simultaneously in a “Bulk Entry” style interface.

® Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and manage existing

Registration Returns and Lobbying Activity Reports for current and previous registrations Lobbying activities for January 2024
due by February 15, 2024.

» Click to view a list of User Guides

Current Registrations @ Previous Registrations @

Name of Organization © Lobbying Activity Reports: i=View all € Add New | ' Add bulk

Create New Registration

No pending Registration Return exists
Active Registration Return: View @ | Update reqgistration if required @ | End registration @

4. You must review & confirm the information in your Registration Return as the first step.
If the information in your Registration Return is complete and up to date, tick the check
boxes to confirm, then click “Continue”.

If you need to make updates, follow the instructions in steps 5 - 10 below.

If you do not need to make updates, skip to step 11.

5. If you need to make updates to your Registration Return, click the “Return to
Designated Filer Dashboard” link at the bottom left of the screen.

12
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Public Agencies and Members of the BC Legislative Assembly Information

Ministries/Provincial Entities Advanced Education and Skills Training, Education and Child Care, Finance, Indigenous Relations and
Reconciliation, Jobs, Economic Development and Innovation, Member(s) of the BC Legislative Assembly,
Post-Secondary Education and Future Skills, Tourism, Arts, Culture and Sport

(K]

Return to Designated Filer Dashboard

6. From your Dashboard, go to the correct Registration Return. Click the appropriate link
beside ‘Pending Registration Return’ or ‘Active Registration Return’. Click @ beside the
link if you are not sure it is the appropriate link.

7. On the date screen, enter the date of the change you are reporting. Entering the date
the undertaking/lobbying activity will end is optional. Click “Continue”.

8. From the Consultant Lobbyist Summary screen, review and update the information in
the Registration Return. To edit information in a particular section, click the Edit button
in the heading for that section. Click Save or Save and Continue after making the
changes in each section.

9. Once all information in each section is up to date, click “Proceed to Certification” at
bottom right of the Consultant Lobbyist Summary screen.

© Public Agencies and Members of the BC Legislative Assembly Information
Ministries/Provincial Entities: Attorney General, BC Assessment Authority, Canadian Blood Services, Member(s) of the BC Legislative
Assambly

Return to Designated Filer Dashboard “ Proceed to Certification

10. Make sure the date when the updates took effect is correct. Tick the check boxes. Enter
the Designated Filer’s Account username and Account password. Click “Submit”.

NOTE: If you are a Representative preparing this update on behalf of the consultant
lobbyist/Designated Filer, you will not be able to submit the update with your own
username and password. The update to the Registration Return can only be submitted
after entering the Designated Filer’s username and password.

13



BC Lobbyists Registry User Guide: Monthly Returns — Registration Return Updates and Lobbying Activity Reports

11. Once the changes have been submitted, return to the Designated Filer Dashboard and
locate the correct Registration Return again. The updated version of your Registration
Return will show as “Pending” and will be reviewed by Registry staff.

12. To create a single Lobbying Activity Report, click on the “Add new” link and follow the
instructions in steps 13 - 34 below.

To submit more than one Lobbying Activity Report at a time, click the “Add bulk” link
and follow instructions in steps 35 - 51.

@ Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and manage existing . o
Registration Returns and Lobbying Activity Reports for current and previous registrations Lobbying activities for January 2024
due by February 15, 2024.

» Click to view a list of User Guides

Current Registrations § Previous Registrations @

Name of Organization © Lobbying Activity Reports: i=View all| @ Add New B Add bulk

Create New Registration

{0 pending Regisiration Return t
Active Registration Return: View @ | Update registration if required @ | End registration @ / /

Add Individual Lobbying Activity Report - “Add new”
13. To enter one Lobbying Activity Report at a time, click “Add new”.
14. Enter the date on which the lobbying activity took place and click “Apply”.

15. If the lobbying activity was to arrange a meeting for the purpose of lobbying, between
your client or colleagues with a senior public office holder, tick the check box.

“ Enter the date on which the 2091-08-25 Apply
lobbying activity took place:

[] This lobbying activity was to arrange a meeting between my client and senior public office holders.

~

16. Add the name, position title and ministry or Provincial entity of each Senior Public Office
Holder who participated in this lobbying activity.

17. To add Members of the Legislative Assembly (MLAs), click the Select MLAs button.

14
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Lobbying Activity Date
Designated Filer name:

Client:

* Enter the date on which the

2021-08-25 Apply
lobbying activity took place:

[ This lobbying activity was to arrange a meeting between my client and senior public office holders.

Add each Senior Public Office Holder who participated in this lobbying activity.

To view and add Members of the Legislative Assembly (MLAs), click the Select MLAs button. To search for other individuals within the B.C. Government
Directory to obtain name, position title and ministry/provincial entity information, click the 'Find a name in B.C. Government Directory' icon. $g

Select MLAs

Senior Public Office Holder Entry #1

|f

First name:

* Last name:

* Position title:

Branch or unit:

* Provincial government ministry / Provincial entity: - Piease Select One -

Add another Senior Public Office Holder Entry

Cancel

18. The list of existing MLAs appears on a new screen. Check the boxes to select one or
more MLAs.

15
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8 Select MLAS

The following is a list of existing MLAS.

= Select one or more entries, or,

= |f you communicated with all MLAs in this lobbying actvity, click the ‘all’ link beside Select.

Once your MLA selactions are complete, click Add MLAs at the bottom of the screen to add the entries to your Lobbying Activity Report.
If an MLA you lobbied was recently elected and has not yet been added to the list, please contact the Registry.

Filter items | Showing 1 to 87 of 87 entries | Show [100 -] entries
Select [all. nons] First Name |4 Last Name [$] 4| Position |4/

O Pam Alexis MLA for Abbotsford-Mission
Brittny Anderson MLA for Melson-Creston

O Dan Ashton MLA for Penticton

O Michele Babchuk MLA for North Island

(m] \ Brenda Bailey MLA for Vancouver-False Creek

O Harry Bains MLA for Surrey-Newton

O Bruce Banman MLA for Abbotsford South

O Lisa Beare Beare MLA for Maple Ridge-Pitt Meadows

O Garry Begg MLA for Surrey-Guildford

O Mike Bernier MLA for Peace River South

O Shirley Bond MLA for Prince George-Valemount

O Jagrup Brar MLA for Surrey-Fleetwood

O Stephanie Cadieux MLA for Surrey South

O Spencer Chandra Herbert MLA for Vancouver-West End
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19. If you communicated with all MLAs in this lobbying activity, click the ‘all’ link beside
Select.

8 Select MLASs

The following is a list of existing MLAs

« Select one or more entries, o,
« |If you communicated with all MLAs in this lobbying activity, click the ‘all' link beside Select.

Once your MLA selections are complete, click Add MLAs at the bottom of the screen to add the entries to your Lobbying Activity Report

Filter items | Showing 110 87 of 87 entries | Show|100 - entries
Select [all nons] First Name [$/ 4 Last Name [§] 4 Position +/4
O \ Pam Alexis MLA for Abbotsford-Mission
O Brittny Anderson MLA for Nelson-Creston

O Dan Ashton MLA for Penticton

O Michele Babchuk MLA for North Island

O Brenda Bailey MLA for Vancouver-False Creek
O Harry Bains MLA for Surrey-Newton

a Bruce Banman MLA for Abbotsford South

a Lisa Beare Beare MLA for Maple Ridge-Pitt Meadows
O Garry Begg MLA for Surrey-Guildford

O Mike Bernier MLA for Peace River South

O Shirley Bond MLA for Prince George-Valemount
o Jagrup Brar MLA for Surrey-Fleetwood

=) Stephanie Cadieux MLA for Surrey South

O Spencer Chandra Herbert MLA for Vancouver-West End

] Chant MLA for North Vancouver-

Once your MLA selections are complete, click Add MLAs at the bottom of the screen to add the
entries to your Lobbying Activity Report.
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To add another Senior Public Office Holder who is not an MLA, click Add another Senior Public
Office Holder Entry.

Lobbying Activity Date
Designated Filer name:

Client:

* Enter the date on which the

2021-08-25 Apply
lobbying activity took place:

[ This lobbying activity was to arrange a meeting between my client and senior public office holders.

Add each Senior Public Office Holder who participated in this lobbying activity

To view and add Members of the Legislative Assembly (MLAs), click the Select MLAs button. To search for other individuals within the B.C. Government
Directory to obtain name, position title and ministry/provincial entity information, click the 'Find a name in B.C. Government Directory' icon. $e

Select MLAs

Senior Public Office Holder Entry #1

* First name:

* Last name:

* Position title:

Branch or unit:

* Provincial government ministry / Provincial entity: - Piease Select One -

Add another Senior Public Office Holder Entry

Cancel

20. Enter the first and last name of the senior public office holder.

Make sure that you spell the individual’s name correctly! Click on the do icon to view
the BC Government Directory to double-check names.
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Senior Public Office Holder Entry #2 Remove Entry
* First name:

* Last name:

* Position title:

Branch or unit:

* Provincial government ministry / Provincial entity: - Please Select One -

Add another Senior Public Office Holder Entry

Cancel

21. Enter the individual’s Position title. You can also enter the branch or unit.

Senior Public Office Holder Entry #1 ®

* First name: o

* Last name:
* Position title: \
Branch or unit:

* Provincial government ministry / Provincial entity:

- Please Select One - v

22. Select the senior public office holder’s provincial government ministry OR Provincial
entity from the drop-down menu.

Ministries and Provincial entities you have identified in your Registration Return will be
shown at the top of the list.

If you select a government ministry or Provincial entity that is NOT on your Registration
Return, it will be added as an update to the Registration Return. You will need to certify

and submit your updated Registration Return by the deadline for Monthly Returns.

23. To remove an entire entry, click “Remove Entry”.
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Senior Public Office Holder Entry #2 Remove Entry

* First name: de
* Last name:
* Position title:

Branch or unit:

* Provincial government ministry / Provincial entity: - Please Select One - ”

Add another Senior Public Office Holder Entry

24. When you have entered all senior public office holders who were lobbied in this activity,
click “Next” to continue to the next step.

Senior Public Office Holder Entry #2 Remove Entry

* First name: F 9
* Last name:
* Position title:

Branch or unit:

* Provincial government ministry / Provincial entity:

- Please Select One - -

Add another Senior Public Office Holder Entry

Next Step: Subject Matter of the Lobbying Activity

25. Identify one or more lobbying topics from the list by selecting the check boxes.
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Subject Matter of the Lobbying Activity

Datall bution.

Selact Specific Topice of Lobbying
Communications

a BC Lung Association advacates for lax
policy in regards o iobhaooo relsted
fucts with the Minisiry of Finance. Ax

wel, BC lung seeks annual funding to
wanfinue their pafnership with Quil Mow
a3 =moking cessalion program tailored for
Briizh Columbians- & program bebeeen
Healthy Families BC as part of the
Ministry af Health

Intandiad Outcomas

Development of any legislative prapasal by the
gowemment of British Columbia, a Provincial enlity ar
a member of the Legislive Assembly

Intredwction, amendmenl, passage or defeat of any

Bill or resolution in or befare e Legishilive Assembly

Drervelogirmesnt or ensctment of any regulation,
nchuding the eractment of @ regulation far the
purpases of amending or repealng a regulation

Development, establizhment, amendment ar
termrination aof any program, policy, direciive o
guideline of the gavernment of Briizh Calumbia or a
Pravincial enfity

Awearding, ndment or lemmination of 2
grant or financial benefil by or on behalf of

gowemment of Brilish Columbiz or 2 Provincial entity

Chease ane or more sue fram the List of Delals below. You may aksa sdd 2 new isswe o be addressed in the lobbying activilies, by dicking the Add a Hew

List of Details Add a Mew Delail

Asgociated Subjsct
Mattere

Action

Consumer Issues, Health
Taxation and Finance

Cancel | Save and Finish Later

26. If you need to add new topics of lobbying communications, click “Add a New Detail”.

Subject Matter of the Lobbying Activity

Selact Specific Topics of Lobbying
Communications
o BC Lung As a0

policy in n

praducts with the M;
BC lung
cantnue L

y of Fin

wel il funding to
hwp with Quit Now

a =moking © 2 s

Bntizh Columbians-

Ministry of Health

Intsnded Outcomes

Development of any legishativ
government of B
a member of the L

Introduction, amendment, passage or defes
Bil ¢

Development or enasciment ©

» proposal by the

a Provincial entity or

any
ution in or before the Legisiative Assembly

sy reguiabion,

e enactment of @ regulation for the

of amending or repealing a regulston

Associated gEbject
Matters

Consumer lsx

Taxasan and Finance

Add a New Detail

Action

fealth

27. Describe the new topic, check at least one box to add associated intended outcomes,
select the associated subject matters, then click Save.

The new topic of lobbying communications will be added to your Registration Return as
an update. You will later need to certify and submit your updated Registration Return.
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Note: While you are preparing this Lobbying Activity Report, you can Edit or Remove
information in this section that was added as part of this Lobbying Activity Report. If you
need to Edit or Remove other information in this section you must do so via an update to
your Registration Return.

Lobbying details that are very specific « Introduction, amendment, passage or defeat of any Cannabis Edit Remove
Bill or resolution in or before the Legislative Assembly

Specific details of the lobbying activities.  « Infroduction, amendment, passage or defeat of any Colleges and Universities, J ’
Bill or resolution in or before the Legislative Assembly  Finances and Budgets,
Financial Institutions

« Development or enactment of any regulation,
including the enactment of a regulation for the
purposes of amending or repealing a regulation

28. When the information is complete, click “Next” to continue to the next step.

NOTE: If the related Registration Return does not indicate that your client is a
member of a coalition, you will not see the next screens in the Lobbying Activity
Report form. If your client is not a member of a coalition, skip to step 31 of this
guide (Last Step: Certify Lobbying Activity Report).

Next Step: Letter Sent on Behalf of Coalition Members

29.

30.

If the lobbying activity you are declaring in this report is not a letter sent on behalf of
one or more of the organizations listed as members of a coalition in your Registration
Return, select ‘No’, then click ‘Next’.

If the lobbying activity you are declaring in this report is a letter sent on behalf of one or
more of the organizations listed as members of a coalition in your Registration Return,

select ‘Yes'.

Select the organizations that are coalition members and signed or endorsed the letter
that you communicated to a senior public office holder, then click ‘Next’.
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Coalition Members

* Was this lobbying activity a letter sent on behalf of one or more of the [ Yes
organizations listed as members of a coalition in your Registration
Return?

Indicate all of the Coalition Members the lobbying activity letter was sent on behalf of. At least one must be selected.

Select Beneficiary

-

Coalition member #1

Coalition member #2

Coalition member #3

Coalition member #4

b

Y

Cancel | Save and Finish Later Next

Last Step: Certify Lobbying Activity Report

31.

32.

33.

34.

Review the information you entered in this report. When you are sure your report is
accurate, tick the “I certify...” checkbox near the bottom of the screen.

You have the option of publishing the Lobbying Activity Report now, or having it
published on the next deadline for Monthly Returns.

To publish the Lobbying Activity Report now, select “Publish Now” from the drop-down
menu.

To publish the Lobbying Activity Report on the next deadline for Monthly Returns, select
“Publish [date]” from the drop-down menu.

Enter the Designated Filer’s username and password and click “Certify”.

If you are a Representative preparing this Lobbying Activity Report on behalf of the
consultant lobbyist/Designated Filer, you will not be able to submit the Lobbying Activity
Report using your own username and password. The Lobbying Activity Report can only
be submitted after entering the Designated Filer’s username and password.

The Lobbying Activity Report Confirmation screen confirms that you have successfully
submitted a Lobbying Activity Report.

If you have more Lobbying Activity Reports to submit, click “Return to Designated Filer
Dashboard” at the bottom of the screen to repeat the process.
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G rur L vy

Lobbying details that are very « Introduction, amendment, Cannabis
specific passage or defeat of any Bill or

resolution in or before the

Legislative Assembly

‘ Return to Designated Filer Dashboard

Bulk Entry — “Add bulk” to Add Multiple Lobbying Activity Reports at Once

35. Click the “Add bulk” button to bring you to the Bulk Entry interface, where you can
create multiple Lobbying Activity Reports and certify/submit them all together at one
time.

Note: you will NOT be able to add new information that is not already included
in the underlying Registration Return. For example, you will NOT be able to add a
new Ministry or Provincial Entity that is not already listed in your Registration
Return. You will first need to submit a Registration Return Update that includes
any “new” information before that new information is accessible through the
Bulk Lobbying Activity Report interface.

36. To create a new Lobbying Activity Report, click the “Add New Entry” button.

Bulk Entry for Association of Book Publishers of British Columbia

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to refernce content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Reports FAQs

Expand All | Collapse Al View | Al Ml Proceed to Certify Completed Activity Reports

Senior Public
Activity Date Office Holders Subject Matters

There are currently no lobbying activity reports in your Bulk Entry. To start, click the Add New Entry button

Add New Entry 4-_‘___—— REUuRCIRS 1l Proceed to Certify Completed Activity Reports

37. Click the “Enter Date” button.
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Expand All | Collapse All View ‘ Al v. Proceed to Certify Completed Activity Reports

Senior Public
Activity Date Status Office Ho\de:r's Subject Matters

* YYYY-MM-DD  Incomplete c I
Add SPOH Add Subject Matter -ance!

Enter Date
Add New Entry \ Retumn to Listing Proceed to Certify Completed Activity Reports

A pop-up menu will appear. Enter the date on which the lobbying activity took place.

Enter Activity Date

Enter the date on which the YYYY-MM-DD

lobbying activity took place
(YYYY-MM-DD)

[] This lobbying activity was to arrange a meeting between an other
individual and senior public office holders.

Cancel and close Save and Close

If the lobbying activity was to arrange a meeting for the purpose of lobbying between
your client or colleagues with a senior public office holder, tick the check box.

Enter Activity Date

Enter the date on which the YYYY-MM-DD
lobbying activity took place
(YYYY-MM-DD)

is lobbying activity was to arrange a meeting between an other

individual and senior public office holders.

Cancel and close Save and Close

Click “Save and Close”.
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Enter Activity Date

Enter the date on which the YYYY-MM-DD
lobbying activity took place
(YYYY-MM-DD)

[ This lobbying activity was to arrange a meeting between an other

individual and senior public office holders. \

Cancel and close Save and Close

38. Click “Add SPOH” to identify every “senior public office holder” (SPOH) who was the
target of this lobbying activity.

r E
Expand All | Collapse Al Vnew AII v Proceed to Cermy Completed Activity Reports

Senior Public
Status Office Holders Subject Matters

* YYYY-MM-DD Incomplete (
Add SPOH Add Subject Matter ancel

"~

Add New Entry Return to Listing Proceed to Certify Completed Activity Reports

Activity Date Actions

A pop-up screen will appear with two tabs: “Add MLA” and “Add New SPOH".

39. To add an MLA, first click on the “Add MLA” tab.

Add Senior Public Office Holder (SPOH)

Add MLA  Add New SPOH

™~

Next, click the © button beside the MLA’s name. This MLA’s name will appear in a blue
bubble above the list of MLAs.
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Add Senior Public Office Holder (SPOH)

Add MLA ~ Add New SPOH

Add MLA

It lobbied, select one or more of the entries from the list of MLAs. If an MLA you lobbied was recently elected and has not been added
to the list, please contact the Registry staff by emailing to info@bcorl.ca.

Pam Alexis - MLA for Abbotsford-Mission e Dan Ashton - MLA for Penticton (-]

Search MLAs
Showing 1 to 5 of 84 entries | Show {D entries

First Name 4[4 Last Name [#] & Position |44/

Brittny Anderson MLA for Nelson-Creston -_'""""'—b [+]
Michele Babchuk MLA for North Island [+)
Brenda Bailey MLA for Vancouver-False Creek ©
Harry Bains MLA for Surrey-Newton [+
Bruce Banman MLA for Abbotsford South [+)

- 2 3 4 5 .. 17 Next =»
Cancel and close

To remove an MLA from your list, click the [ button beside the MLA that you would like
to remove.

Add Senior Public Office Holder (SPOH)

Add MLA

If lobbied, select one or more of the entries from the list of MLAs. If an MLA you lobbied was recently elected and has not been added to
the list, please contact the Registry staff by emailing to info@bcorl.ca

Pam Alexis - MLA for Abbotsford-Mission Brittny Anderson - MLA for Nelson-Creston

Dan Ashton - MLA for Penticton (-] Michele Babchuk - MLA for North Island (-]

Search MLAs

I Showing 1 to 5 of 83 entries | Show |6 v | entries
First Name (4[4 Last Name [$] 4 Position [+
Brenda Bailey MLA for Vancouver-False Creek [+]

Harry Bains MLA for Surrey-Newton o

40. To add a SPOH who is not an MLA, select the “Add New SPOH” tab.
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Add Senior Public Office Holder (SPOH)

Add MLA  Add New SPOH

g

Next, enter information about the SPOH, including First and Last Name and Position
Title. Including information about the SPOH’s Branch or Unit is optional.

Senior Public Office Holder Entry

* First Name :
*Last Name :
* Position Title :

Branch or Unit :

1]

* Provincial Government Ministry /
Provincial entity :

- Please Select One - v

Select the “Provincial Government Ministry/Provincial entity” from the drop-down list,
then click “Save and Close”.

Add Senior Public Office Holder (SPOH)

Add MLA  Add New SPOH # s ~
Parliamentary Secretary for Rural Development

Parliamentary Secretary for Rural Health

Add New SPOH

Note: the auto-completed list of Senior Public Offi  Parliamentary Secretary for Sustainable Economy
Responsibility for compliance with the LTA remain

Parliamentary Secretary for Seniors' Services and Long-Term Care

Parliamentary Secretary for Tourism and Premier's Special Advisor on Youth
Selected SPOH's Parliamentary Secretary for Watershed Restoration
Post-Secondary Education and Future Skills
Name Position Title Provincial Post-Secondary Employers' Association
There are no entries in this list. Romersx.Con,
Powertech Labs Inc

Providence Heaith Care Society

Provincial Health Services Authority
* First Name : Provincial Rental Housing Corporation

Public Safety and Solicitor General
* Last Name : Real Estate Council of British Columbia
Real Estate Foundation of BC
Royal BC Museum Corporation
Royal Roads University

* Position Title :

Branch or Unit :
School Board Trustees

* Provincial Government Ministry / School Board Trustees @

Provincial entity : \

Cancel and close Save and Close
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To add another SPOH, click “Add SPOH” and repeat the above steps.

Senior Public Coalition
i 2 | S C e
Activity Date tatus Office Holders Members Subject Matters Actions

 2023-04-01  Incomplete |l Pam Alexis
MLA for Abbotsford-Mission
Enter Date _
B Senior Publi

ic Office Holder #
Deputy Minister

Add SPOH

Add Subject Matier

Add Member

To remove a SPOH from your list, click the ¥ putton beside the SPOH’s name.

Senior Public Coalition
Activity Date tatus Office Holders Members Subject Matters Actions

* 2023-04-01 Incomplete | Pam Alexis

MLA for Abbotsford-Mission
Enter Date - . i
W Senior Public Office Holder #1
/ Deputy Minister

Add SPOH

Add Subject Matter

Add Member

NOTE: If your Registration Return does not indicate that your client is a
member of a coalition, you will not see the “Coalition Members” column. If
your client is not a member of a coalition, skip to step 42 of this guide.

41. If this lobbying activity was a coalition lobbying activity, you will need to identify which
coalition members participated by clicking the “Add Member” button.

Senior Public Coalition
Activity Date | Status - Subject Matters Actions

v 2023-04-01  Incomplete i Pam Alexis R——
P Add Member Add Subject Matter

MLA for Abbotsford-Mission
Enter Date
W Senior Public Office Holder #1
Deputy Minister
Add SPOH

Click the box beside the relevant coalition member(s) that participated in this lobbying
activity, then click “Save and Close”.
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Add Coalition

If this lobbying activity was a letter sent on behalf of one or more of the organizations listed as members of a coalition in
your Registration Return, select the Coalition Members the letter was sent on behalf of.
Coalition Members

Search Members

[ Showing 1 to 2 of 2 entries | Show[ 10 «~ | entries

Select [all. none] Beneficiary

N

a Coalition Member #1, victoria

a Coalition Member #2, Vancouver

Cancel and close Save and Close

42. Next, identify the Subject Matter of the lobbying activity by clicking “Add Subject

”
Matter”.
Senior Public Coalition
clivity Date | S Subj s fions
Activity Date | Status Office Holders e e Subject Matters Actions
w 2023-04-01  Incomplete W Pam Alexis W Coalition Member #1 De
MLA for Abbotsford-Mission Victoria Add Subject Matter Jone

Enter Date

W Senior Public Office Holder #1 W Coalition Member #2

Deputy Minister ‘Vancouver

Add Member

In the pop-up screen that appears, click the box for any relevant “Specific Topic of
Lobbying Communication”, then click “Save and Close”.
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Add Subject Matter of the Lobbying Activity

Check the boxes beside the details of lobbying communications to be reported

Note: In a bulk entry, you are not permitted to enter new subject matters of the lobbying activity that are not in the underlying Registration

Return.

List of Details

Select Specific Topics of Lobbying Communications

O Example of Topic of Lobbying Communication goes here.

(] Example # 2 of Topic of Lobbying Communication

Cancel and close

Show Intended Outcomes

Show Associated Subject
Matters

Save and Close

Once the information for this Lobbying Activity Report has been completed, you will see
that the “Status” of this Lobbying Activity Report has now changed from “Incomplete”

to “Certification required”.

43. Review the information you have entered for this Lobbying Activity Report and

revise/edit as necessary.

Once you are sure it is complete and accurate, click “Done”.

Bulk Entry for Client Name

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to reference content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Reports FAQs

Expand All | Collapse All

Senior Public
Activity Date | Status Office Holders
v 2023-04-01  Certification W Pam Alexis

MLA for Abbotsford-Mission

= required
Enter Date

W Senior Public Office Holder #1
Deputy Minister

Add SPOH

Add New Entry

View | All v

Proceed to Certify Completed Activity Reports

Coalition
Actions

Mo Subject Matters

W Coalition Member #1 W Example of Topic of Lobbying Communication goes here

Victoria

Add Subject Matter

W Coalition Member #2
Vancouver

Add Member

Return to Listing Proceed to Certify Completed Activity Reports
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44. If information in your Lobbying Activity Report requires correction, you can click the =

button.
Senior Public Coalition
Activity Date | Status Subject Matters Actions
Ofﬁce 'Ik)lders Members ‘
w» 2023-04-01 Certification Pam Alexis Coalition Member #1 Example of Topic of Lobbying Communication goes here. [ r |
required MLA for Abbotsford-Mission Victoria

Senior Public Office Holder #1  Coalition Member #2
Deputy Minister Vancouver

45. To delete the Lobbying Activity Report, click the ¥ button.

Senior Public Coalition
S .
Activity Date | Status Office Holders N Subject Matters Actions
w 2023-04-01 Certification Pam Alexis Coalition Member #1 Example of Topic of Lobbying Communication goes here [_C AN |

required MLA for Abbotsford-Mission Victoria

Senior Public Office Holder #1  Coalition Member #2
Deputy Minister Vancouver

46. To duplicate the Lobbying Activity Report, click the ¥ putton.

Senior Public Coalition
Activity Date | Status Subject Matters Actions
vty Office Holders Members g -
w 2023-04-01 Certification Pam Alexis Coalition Member #1 Example of Topic of Lobbying Communication goes here L N4 |
required MLA for Abbotsford-Mission Victoria

Senior Public Office Holder #1 ~ Coalition Member #2
Deputy Minister Vancouver

47. To add additional Lobbying Activity Reports, click “Add New Entry” and repeat the steps
outlined above.

Bulk Entry for Client Name

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to reference content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Reports FAQs.

Expand All | Collapse Al View | All . Proceed to Certify Completed Activity Reports
Senior Public Coalition
Activity Date | Status of §EIC Subject Matters Actions
ice Holders Members
* 2023-04-01 Certification Pam Alexis Coalition Member #1 Example of Topic of Lobbying Communication goes here (L r o |

required MLA for Abbotsford-Mission Victoria

Senior Public Office Holder #1  Coalition Member #2
Deputy Minister Vancouver

Return fo Listing Proceed to Certify Completed Activity Reports
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48. Once you have finished adding Lobbying Activity Reports, click “Proceed to Certify
Completed Activity Reports”.

Bulk Entry for Client Name

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk erh,{h:g only allows you to reference content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Repo AQs

Expand Al | Collapse Al View | All v Proceed to Certify Completed Activity Reports

Senior Public Coalition
Status
Activity Date | Status Office Holders S Subject Matters Actions

w 2023-04-01  Certification Pam Alexis Coalition Member #1 Example of Topic of Lobbying Communication goes here. EZ N
require:l MLA for Abbotsford-Mission Victoria

Senior Public Office Holder #1  Coalition Member #2

Deputy Minister Vancouver
» 2023-04-11  Certification Brittny Anderson Coalition Member #2 Example # 2 of Topic of Lobbying Communication 7N
required MLA for Nelson-Creston Vancouver

Michele Babchuk
MLA for North Island

Add New Entry Return to Listing Proceed to Certify Completed Activity Reports

49. Check the box to certify the accuracy of the information in the Lobbying Activity
Reports.

[0 ] certify that the infoermation contained in this Lobbying Activity Report is true to the best of my knowledge.

Publish now v

Account username:

Account password:

Submit Bulk Entry

50. Choose when to publish the Lobbying Activity Reports. You can choose to publish
immediately by selecting “Publish now.” Alternatively, you can choose “ Publish on due
date” to publish on the reporting deadline.

Lobbying Activity Report publishing options:

Publish now v
Note: If On-hold is selected, only those which meet the deadline
requirements will be published on the appropriate due date. All others Publish now
will be published immediately. Publish on due date
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51. Enter the Consultant Lobbyist’s Username and Password, then click “Submit Bulk Entry”.

Account username: —_——

Account password: ————

Submit Bulk Entry /

For additional information on submitting Lobbying Activity Reports using the Bulk Entry
method, see the Bulk Lobbying Activity Reports FAQs section at the end of this document.

ORGANIZATION — UPDATE REGISTRATION RETURN AND/OR CREATE
LOBBYING ACTIVITY REPORT

Review and Update your Registration Return

If in-house lobbyists for your organization have not lobbied any senior public office holders, you
only need to ensure that the information in the Registration Return is up to date.

1. Go to the Lobbyists Registry sign-in page
https://www.lobbyistsregistrar.bc.ca/app/secure/orl/Irs/do/Ign. Sign in to your account.

2. On the Designated Filer Dashboard, make sure you are working under the “Current
Registrations” tab.

3. Locate the Active Registration Return and click “View”.

® Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and manage existing

Registration Returns and Lobbying Activity Reports for current and previous registrations. Lobbying activities for January 2024
due by February 15, 2024.

» Click to view a list of User Guides

Current Registrations @ Previous Registrations @

Name of Organization © Lobbying Activity Reports: i=View all| ¢ Add New ' Add bulk

Create New Registration

No pending Registration Return exists

Active Registration Return: View @ | Update registration if required @ | End registration @
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4. Review the Registration Return carefully to make sure it is up to date.

5. If you need to make updates, return to the Designated Filer Dashboard and click the
appropriate link beside ‘Pending Registration Return’ or ‘Active Registration Return’.
Click © beside the link if you are not sure it is the appropriate link.

On the “Date of Update” screen, enter the date of the change you are reporting. Click

“Continue”.

If the dates are already entered, you can edit from the Organization Summary screen.

Pending started on: 2021-10-02

Type: Registration update
Date when the updates took effect: 2021-10-01  Edit
Date at which this undertaking will end: 2022-01-29 Edit
Status: Requires Certification

6. From the Organization Summary screen, review and update the information in the
Registration Return.

7. To edit the information in a particular section, click the Edit button in the heading for
that section. Click Save or Save and Continue after making the changes in each section.

8. Once all information is up to date, click “Proceed to Certification” at bottom right of the
summary screen.

& Public Agencies and Members of the BC Legislative Assembly Information
Ministries/Provincial Entities: Attorney General, BC Assessmeant Authonty, Canadian Blood Services, Member(s) of the BC Legislative
Assembly

Return to Designated Filer Dashboard N Proceed to Cerlification

9. Make sure the date when the updates took effect is accurate. Read and tick the check
boxes. Enter the Designated Filer’s username and password. Click “Submit”.
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If you are a Representative preparing this Lobbying Activity Report on behalf of the
Designated Filer, you will not be able to submit the Lobbying Activity Report with your
own username and password. The Lobbying Activity Report can only be submitted after
entering the Designated Filer’s username and password.

Update your Registration Return and Create a Lobbying Activity Report

1. Go to the Lobbyists Registry sign-in page
https://www.lobbyistsregistrar.bc.ca/app/secure/orl/Irs/do/lgn and Sign in to your
account.

2. Once signed in, you’ll be on the Designated Filer Dashboard. Make sure you are on the
“Current Registrations” tab.

3. Locate the Registration Return. On the right-hand side, under Lobbying Activity Reports,
click “Add new” or “Add bulk”.

To create a single Lobbying Activity Report, click on the “Add new” link and follow the
instructions in steps 13 - 35 below.

To submit more than one Lobbying Activity Report at a time, click the “Add bulk” link
and follow instructions in steps 36 - 59.

® Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and manage existing

Registration Returns and Lobbying Activity Reports for current and previous registrations. Lobbying activities for January 2024
due by February 15, 2024.

» Click to view a list of User Guides

Current Registrations @ Previous Registrations @

Name of Organization © Lobbying Activity Reports: = View all € Add New W Add bulk

Create New Registration

No pending Registration Return exists
Active Registration Return: View @ | Update registration if required @ | End registration @

4. You must review & confirm the information in your Registration Return as the first step.

NOTE: If you have already verified the content of your Registration Return today (either
you just submitted the Registration Return today OR you have already verified it with a

previous Lobbying Activity Report created today), you will not be required to review and
verify your registration a second time on the same calendar day. In this case, proceed to
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Step 1: Date and Senior Public Officer Holders. Otherwise continue with the steps
below.

5. If the information in your Registration Return is complete and accurate, tick the check
box at the bottom of the screen and click “Continue”. Skip to step 12 below.

= [ 1 confirm that the content of the registration above is up to date and accurate and includes all new gift or benefit information and political,
orship and/or recall contributions provided since my last monthly submission.

Return to Designated Filer Dashboard *

If you need to make updates, follow the instructions in steps 6 — 12 below:

6. Return to the Designated Filer Dashboard, locate the Registration Return and click the
appropriate link beside ‘Pending Registration Return’ or ‘Active Registration Return’.
Click © beside the link if you are not sure it is the appropriate link.

7. On the “Date of Update” screen, enter the date of the change you are reporting. Click
“Continue”.

8. From the Organization Summary screen, click the “Edit” button beside the sections you
need to update.

©

Enter updates and save the information. Once all updates are complete, click on
“Proceed to Certification”.

© Public Agencies and Members of the BC Legislative Assembly Information
Ministries/Provincial Entities: Attorney General, BC Assessment Authority, Canadian Blood Services, Member(s) of the BC Legislative
Assembly

Return to Designated Filer Dashboard “ Proceed to Certification

10. Make sure the date when the updates took effect is correct (the date the changes
occurred) and enter the Designated Filer’s Account username and Account password.
Click “Submit”.

If you are a Representative preparing this update to the Registration Return on behalf of
the Designated Filer, you will not be able to submit the update with your own username
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and password. The update to the Registration Return can only be submitted after
entering the Designated Filer’s username and password.

11. Once the updated Registration Return has been submitted for activation, return to the
Designated Filer Dashboard. The latest update to your Registration Return will show as
“Pending” while under review by Registry staff.

12. In the meantime, you can proceed with creating a Lobbying Activity Report by clicking
on the “Add new” or “Add bulk” link.

Current Registrations § Previous Registrations @

Name of Organization © Lobbying Activity Reports: 3=View all @ Add New W Add bulk

Create New Registration

{o pending Registration Returr sis
Active Registration Return: View @ | Update registration if required @ | End registration @

Add Individual Lobbying Activity Report - “Add new”
13. Enter the date on which the lobbying activity took place and click “Apply”

14. If the lobbying activity was to arrange a meeting for the purpose of lobbying between
other individuals and a senior public office holder, tick the check box.

Lobbying Activity Date

Designated Filer name

Qrganization:
* Enter the date on which the 0910825
lobbying activity took place:

[ This lobbying activity was to arrange a meeting between an other individual and senior public office holders.

-

Cancel

15. To add Members of the Legislative Assembly (MLAs), click the Select MLAs button.
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16.

Select MLAs

N

Senior Public Office Holder Entry #1

* First name:

* Last name:

* Position title:

Branch or unit:

ministry / P entity:

- Please Select One -

do

Add another Senior Public Office Holder Entry

The list of existing MLAs appears on a new screen. Check the boxes to select one or
more MLAs.

8 Select MLAs

The following is a list of existing MLAS.

» Select one or more entries; or,

« |f you communicated with all MLAs in this lobbying actiity, click the "all’ link beside Select.

Once your MLA selactions are complete, click Add MLAs at the bottom of the screen to add the entries to your Lobbying Activity Report

If an MLA you lobbied was recently elected and has not yet been added to the list, please contact the Registry,

Filter items Showing 1 to 87 of 87 entries | Show|100 | entries

Select [all. nons] First Name 1|4 Last Name [$] 4 Position 1]+

] Pam Alexis MLA for Abbotsford-Mission
Brittny Anderson MLA for Melson-Creston

O Dan Ashton MLA for Penticton

O Michele Babchuk MLA for North Island

O \ Brenda Bailey MLA for Vancouver-False Creek

O Harry Bains MLA for Surrey-Newton

m] Bruce Banman MLA for Abbotsford South

O Lisa Beare Beare MLA for Maple Ridge-Pitt Meadows

O Garry Begg MLA for Surrey-Guildford

O Mike Bernier MLA for Peace River South

O Shirley Bond MLA for Prince George-Valemaount

O Jagrup Brar MLA for Surrey-Flestwood

0 Stephanie Cadieux MLA for Surrey South

O Spencer Chandra Herbert MLA for Vancouver-West End
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17. If you communicated with all MLAs in this lobbying activity, click the ‘all’ link beside
Select.

¥ Select MLAs

The following is a list of existing MLAS

« Select one or more entries; of,
« If you communicated with all MLAs in this lobbying activity, click the ‘all’ link beside Select

Once your MLA selections are complete, click Add MLAs at the bottom of the screen to add the entries to your Lobbying Activity Report
if an MLA you lobbied was recently elected and has not yet been added to the list, please contact the Registry.

Filter items Showing 1 to 87 of 87 entries | Show 100 -] entries

Select [all nonz] First Name ¢/ 4 Last Name [#] 4 Position 4|4
O Pam Alexis MLA for Abbotsford-Mission
a Brittny Anderson MLA for Nelson-Creston
O Dan Ashton MLA for Penticton
O Michele Babchuk MLA for North Island
a Brenda Bailey MLA for Vancouver-False Creek
O Harry Bains MLA for Surrey-Newton
a Bruce Banman MLA for Abbotsford South

18. Once your MLA selections are complete, click Add MLAs at the bottom of the screen to
add the entries to your Lobbying Activity Report.

O Jackie Tegart MLA for Fraser-Nicola

O Adam Walker MLA for Parksville-Qualicum

O Teresa Wat MLA for Richmond North Centre
O Jennifer Whiteside MLA, for New Westminster

O Andrew Wilkinson MLA for Vancouver-Quilchena
0 Henry Yao MLA for Richmond South Cenre

Cancel Add MLAS

19. To add another Senior Public Office Holder who is not an MLA, click Add another Senior
Public Office Holder Entry.
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Lobbying Activity Date

Designated Filer name:

Organization
* Enter the date on which the T
lobbying activity took place:
] This lobbying activity was to ge a ting bety an other individual and senior public office holders.

Add each Senior Public Office Holder who participated in this lobbying activity.

To view and add Members of the Legislative Assembly (MLAs), click the Select MLAs button. To search for other individuals within the B.C. Government
Directory to obtain name, position title and ministry/provincial entity information, click the 'Find a name in B.C. Government Directory’ icon. Jg

Select MLAs

Senior Public Office Holder Entry #1

* First name: F
* Last name:
* Position title:

Branch or unit:

* Provincial government ministry / Provincial entity: - Please Select One - -

Add another Senior Public Office Holder Entry

Cancel

Enter the first and last name of the senior public office holder.

Make sure that you spell the individual’s name correctly! Click on the do icon to view
the BC Government Directory to double-check names.

Senior Public Office Holder Entry #1

* First name:

" Last name:

* Position title:

Branch or unit:

* Provincial government ministry / Provincial entity: - Please Selecl One - -

another Senior Public Office der Entry
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20. Enter the individual’s Position title. You can also enter the branch or unit.

Select the senior public office holder’s provincial government ministry OR Provincial
entity from the drop-down menu.

Ministries and Provincial entities you have identified in your Registration Return will be
shown at the top of the list.

Please Select One

] This lobbying activity was to arrange a ting bety MY n A d Registration

Energy. Mines and Low Carbon Innovation
Environment and Climate Change Strategy
Add each Senior Public Office Holder who participated in this lobl ... \

Forests. Lands. Natural Resource Operations. and Rural Development

To view and add Members of the Legislative Assembly (MLAs), ¢ Heaah 3 C. Government
Directory to obtain name, position title and ministry/provincial ent Z n. de

Jobs, Economc Recovery and Innovation

Member(s) of the BC Legislative Assembiy
Select MLAs Office of the Premier

Oll and Gas Commissio
Secretary for Environment

3 " Pariamentary S
Senior Public Office Holder Entry #1 O
Transportation and Infrastructure

* First name: Not in Associated Registration

Advanced Education and Skills Training

Last name: Agriculture, Food and Fisheries
Attorney General and Minister responsible for Housing
* Position title: -
B.C. Infrastructure Benefits Inc

BC Assessment Authonty
Branch or unit: BC Assessment Authonty
BC Financial Services Authority

* Provincial government ministry / Provincial entity: Please Select One

Senior Public Office Holder Entry #2 Remove Entry
* First name:
* Last name:
* Position title:

Branch or unit:

* Provincial government ministry / Provincial entity: Please Select One

If you select a government ministry or Provincial entity that is NOT on your Registration
Return, it will be added to your Registration Return as an update. Certify and submit
your updated Registration Return by the deadline for Monthly Returns.
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Please Select One -
In Associated Registration
Add each Senior Public Office Holder who participated in this lobl  gneray Mines ana Low Garbon innovation

Environment and Climate Change Strategy
To view and add Members of the Legislative Assembly (MLAs), c 1.C. Government

Finance
ir n n i istry!| incial
DI eﬁow = Oblal L b p%mo i3 and it S"y pI'OVmCIa L Forests, Lands, Natural Resource Operations, and Rural Development n b

Health

Jobs, Econamic Recovery and innovation

Member(s) of the BC Legisiative Assembly

- - Office of the Premier
Senior Public Office Holder Entry #1 - e
Qil and Gas Commission

* First name: Parliamentary Secretary for Environment

Transportation and Infrastructure
° Last name: Not in Associated Registration

* Position title:

Agricuture, Food and Fishenes

Branch or unit: Attorney General and Minister respongible for Housing

B.C. Infrastructure Benefits Inc

* Provincial government ministry / Provincial entity: . Please Select One - ~

Senior Public Office Holder Entry #2 Remaove Entry

* First name: F
* Last name:
* Position title:

Branch or unit:

* Provincial government ministry / Provincial entity: - Please Select One - "

21. To remove an entire entry, click “Remove Entry”.

Senior Public Office Holder Entry #2 Remove Entry
* First name: F
* Last name:
* Position title:
Branch or unit:

* Provincial government ministry / Provincial entity: - Please Select One - ¥

Add ano ior Public ( e Holder Entry

22. When you have entered all senior public office holders who were lobbied in this activity,
click “Next” to continue to the next step.
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Lobbying Activity Date

Designated Filer name

Organization:
* Enter the date on which the 2021-08-25 Apply
lobbying activity took place:

] This lobbying activity was to arrange a meeting between an other individual and senior public office holders.

Add each Senior Public Office Holder who participated in this lobbying activity.

To view and add Members of the Legislative Assembly (MLAs), click the Select MLAs button. To search for other individuals within the B.C. Government
Directory to obtain name, position title and ministry/provincial entity information, click the 'Find a name in B.C. Government Directory’ icon. §g

Select MLAs

* First name: F
* Last name:
* Position titie:

Branch or unit:

* Provincial government ministry / Provincial entity:

- Please Select One - v

Add another Senior Public Office Holder Entry

Cancel

Next Step: Subject Matter of the Lobbying Activity

23. Identify one or more lobbying topics from the list by selecting the check boxes.

Subject Matter of the Lobbying Activity

Choose one or more issue from the List of Details below. You may also add a new issue to be addressed in the lobbying activities, by clicking the Add a New
Detail button.

List of Details Add a New Detail

Select Specific Topics of Lobbying Intended Outcomes Associated Subject Action
Communications Matters

O Advocacy for Adventure Tourism « Awarding, amendment or termination of any contract, COVID-19, Conservation,
grant or financial benefit by or on behalf of the Environment, Fisheries,
government of British Columbia or a Provincial entity ~ Forestry, Small Business,

Tourism

24. If you need to add additional lobbying topics, click on the “Add a New Detail” button.
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Subject Matter of the Lobbying Activity

Choose one or more issue from the List of Details below. You may also add a new issue to be addressed in the lobbying activities, by clicking the Add a New
Detail button

List of Details

Add a New Detail
Select Specific Topics of Lobbying Intended Outcomes Associated Subject
Communications Matters
Advocacy for Adventure Tourism

« Awarding, amendment or termination of any contract, COVID-19, Conservation,
grant or financial benefit by or on behalf of the
government of British Columbia or a Provincial entity

Environment, Fisheries
Forestry, Small Business,
Tourism

New lobbying topics will be added to your Registration Return as an update. Certify and
submit your updated Registration Return by the deadline for Monthly Returns.

Details, Intended Outcomes and Subject Matter of Lobbying Activities

Fill in the details below for lobbying the lobbyist will be performing directly, as well as for any meetings the lobbyist has arranged for any other person with a

public office holder. For each issue to be addressed in the lobbying activities, enter the Details, Associated intended outcomes and Associated subject
matters, then click Add to List. Repeat as necessary to identify all topics of the lobbying activities.

Note 1: You must provide specific information related to the subject matter of the lobbying activities in the Details field

* Specific Topics of Lobbying
Communications (see examples
regarding content and layout here): \

* Associated intended outcomes: [ Development of any legislative proposal by the government of British Columbia, a Provincial entity
\ or a member of the Legislative Assembly

[ Introduction, amendment, passage or defeat of any Bill or resolution in or before the Legislative
Assembly
]

[J Development or enactment of any regulation, including the enactment of a regulation for the
purposes of amending or repealing a regulation

[] Development, establishment, amendment or termination of any program, policy, directive or
guideline of the government of British Columbia or a Provincial entity

0 Awarding, amendment or termination of any contract, grant or financial benefit by or on behalf of
the government of British Columbia or a Provincial entity

[J Decision by the Executive Council or a member of the Executive Council to transfer from the Crown
for consideration all or part of, or any interest in or asset of, any business, enterprise or institution
that provides goods or services to the Crown, a Provincial entity or the public

[ Decision by the Executive Council or a member of the Executive Council to have the private sector

instead of the Crown provide goods or services to the government of British Columbia or a
Provincial entity

* Associated subject matters: \

Cancel \

Note: While you are preparing this Lobbying Activity Report, you can Edit or Remove
the information in this section that was added as part of this Lobbying Activity Report. If
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you need to Edit or Remove other information in this section you must do so via an
update to your Registration Return.

€l Lobbying detalils that are very specific « Introduction, amendment, passage or defeat of any Cannabis
Bill or resoluticn in or before the Legislative Assembly

Edit Remove

(] Specific details of the lobbying activities « Introduction, amendment, passage or defeat of any Colleges and Universities, , ’
Bill or resolution in or before the Legislative Assembly Finances and Budgets,
Financial Institutions

« Development or enactment of any regulation,
including the enactment of a regulation for the
purposes of amending or repealing a regulation

25. When the information is complete, click “Next” to continue to the next step.

Next Step: Lobbyists Who Performed the Lobbying Activity

26. Select the lobbyists who performed the lobbying activity by using the check boxes.

Lobbyists in the Associated Registration Add New Lobbyist

Select Lobbyist

o Ben Feather

=] Jill Jillson

(] Tom Lobbyist

Cancel | Save and Finish Later Next

27. If you need to add additional lobbyists, click on the “Add a New Lobbyist” button.

Lobbyists in the Associated Registration

Add New Lobbyist

Select Lobbyist

o Ben Feather
[m] Jill Jillson

(] Tom Lobbyist

Cancel | Save and Finish Later Next
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Newly added in-house lobbyists will appear below and be added to this Lobbying
Activity Report. They will also be added to your Registration Return as an update. Certify
and submit the updated Registration Return by the deadline for Monthly Returns.

Lobbyists in the Associated Registration Add New Lobbyist

Select Lobbyist
g Ben Feather
=] Jill Jillson

a Tom Lobbyist

New Lobbyists Added

Gifts or Benefits and

Lobbyist BC Former Public Office Holder Positions Contributions Action
George Thumb Former Public Office Holder in BC: No Contributions: No Edit | Remove
Subscribes to a Cade of Conduct: No Gifts or Benefits No

Note: While you are preparing this Lobbying Activity Report, you can Edit or Remove in-
house lobbyists who were added as part of this Lobbying Activity Report. If you need to
Edit or Remove other in-house lobbyists you must do so via an update to your
Registration Return.

Lobbyists in the Associated Registration Add New Lobbyist

Select Lobbyist
g Ben Feather
3] Jill Jillson

a8 Tom Lobbyist

New Lobbyists Added

Gifts or Benefits and
Lobbyist BC Former Public Office Holder Positions Contributions \Aclion
George Thumb Former Public Office Holder in BC: No Contributions: No Edit | Remove
Subscribes to a Code of Conduct: No Gifts or Benefits: No

28. When the information in this section is complete, click “Next” to continue to the next
step.
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Lobbyists in the Associated Registration Add New Lobbyist

Select Lobbyist

] Tom Lobbyist

g Ben Feather

I Jill Jillson xﬁ

Cancel | Save and Finish Later Next

NOTE: If your Registration Return does not indicate that your organization is a
member of a coalition, you will not see the next screens in the Lobbying Activity
Report form. If your organization is not a member of a coalition, skip to step 32
of this guide (Last Step: Certify Lobbying Activity Report).

Next Step: Letter Sent on Behalf of Coalition Members

29. If the lobbying activity you are declaring in this report is NOT a letter sent on behalf of
one or more of the organizations listed as members of a coalition in your Registration
Return, select ‘No’ then click ‘Next’.

Coalition Members

“ Was this lobbying activity a letter sent on behalf of one or more of the
organizati listed as bers of a coalition in your Registration

Return? - select - \
Yes \
Cancel | Save and Finish Later

30. If the lobbying activity you are declaring in this report is a letter sent on behalf of one or
more of the organizations listed as members of a coalition in your Registration Return,
select ‘Yes'.

31. Select the organizations that are coalition members and signed or endorsed the letter
that your organization communicated to a senior public office holder, then click ‘Next’.
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Coalition Members

" Was this lobbying activity a letter sent on behalf of one or more of the [ Yes .
organizations listed as members of a coalition in your Registration
Return?
Indicate all of the Coalition Members the lobbying activity letter was sent on behalf of At least one must be selected
Select Beneficiary
Coalition member #1
Coalition member #2
Coalition member #3
Coalition member #4

b %

™Y

Cancel | Sawveand Finish Later

Last Step: Certify Lobbying Activity Report

32. Review the information you entered in this report. When you are sure your report is
accurate, tick the “I certify...” checkbox near the bottom of the screen.

* 1 certify that the information contained in this Lobbying Activity Report is true to the best of my knowledge.

" Lobbying Activity Report publishing options: Publish now v

“ Account username:

* Account password:

33. You have the option of publishing the Lobbying Activity Report now or having it
published on the next deadline for Monthly Returns.

To publish the Lobbying Activity Report now, select “Publish Now” from the drop-down
menu.

To publish the Lobbying Activity Report on the next deadline for Monthly Returns, select
“Publish [date]” from the drop-down menu.
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34. Enter the Designated Filer’s username and password and click “Certify” to submit for
activation.

Note: /f you are a Representative preparing this Lobbying Activity Report on behalf of
the Designated Filer, you will not be able to submit the Lobbying Activity Report with
your own username and password. The Lobbying Activity Report can only be submitted
after entering the Designated Filer’s username and password.

35. The Lobbying Activity Report Confirmation screen confirms that you have successfully
submitted a Lobbying Activity Report.

If you have more Lobbying Activity Reports to submit, click “Return to Designated Filer
Dashboard” at the bottom of the screen to repeat the process.

WU Gy

Lobbying details that are very  « Introduction, amendment Cannabis
specific passage or defeat of any Bill or

resolution in or before the

Legislative Assembly

* Return to Designated Filer Dashboard

“Bulk Entry — “Add bulk” to Add Multiple Lobbying Activity Reports at Once

36. Click the “Add bulk” button to go to the Bulk Entry interface, where you can create
multiple Lobbying Activity Reports and certify/submit them all together at one time.

Note: you will NOT be able to add new information that is not already included
in the underlying Registration Return. For example, you will NOT be able to add a
new Ministry or Provincial Entity that is not already listed in your Registration
Return. You will first need to complete and submit a Registration Return Update
to include any “new” information before that new information is accessible
through the Bulk Lobbying Activity Report interface.

To create a new Lobbying Activity Report, click the “Add New Entry” button.
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Bulk Entry

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to refernce content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Reports FAQs.

Expand All | Collapse All View ‘ All ‘ Proceed to Certify Completed Activity Reports

Senior Public Participating Coalition Subiect Matters Actions
Office Holders Lobbyists Members d

There are currently no lobbying activity reports in your Bulk Entry. To start, click the Add New Entry button.

REU0RCERS Tl Proceed to Certify Completed Activity Reporis

Activity Date | Status

Add New Entry

37. Click the “Enter Date” button.

Expand All | Collapse All Vlew All Proceed to Certify Completed Activity Reports

- Senior Public Participating Coalition
| Status
Activity Date Status Office Holders e o . Subject Matters Actions

*YYYY-MM-DD  Incomplete r I
Add SPOH Add Lobbyist Add Member Add Subject Matter Hiis
Add New Eﬂlw FEMuRCIIS M Proceed to Certify Completed Activity Reports

38. A pop-up menu will appear. Enter the date on which the lobbying activity took place.

Enter Activity Date

Enter the date on which the YYYY-MM-DD
lobbying activity took place
(YYYY-MM-DD)

[C] This lobbying activity was to arrange a meeting between an other
individual and senior public office holders.

Cancel and close Save and Close

39. If the lobbying activity was to arrange a meeting for the purpose of lobbying, between
your client or colleagues with a senior public office holder, tick the check box.

40. Click “Save and Close”.
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41. Click “Add SPOH” to identify every “senior public office holder” who was the target of
this lobbying activity.

Expand All | Collapse All View | All | Proceed to Certify Completed Activity Reports

- Senior Public Participating Coalition
S
Activity Date | Status Office Holders Lobbyists e Subject Matters Actions

* 2023-04-01  Incomplete

Add New Entry EETUACIRS LN Proceed to Certify Completed Activity Reports

Done

Add SPOH Add Lobbyist Ad‘l Member Add Subject Matter

A pop-up screen will appear with two tabs: “Add MLA” and “Add New SPOH”.

42.To add an MLA, first click on the “Add MLA” tab.

Add Senior Public Office Holder (SPOH)

Add MLA  Add New SPOH

™~

Next, click the © button beside the MLA’s name. This MLA’s name will appear in a blue
bubble above the list of MLAs.
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Add Senior Public Office Holder (SPOH)

Add MLA ~ Add New SPOH

Add MLA

If lobbied, select one or more of the entries from the list of MLAs. If an MLA you lobbied was recently elected and has not been added
to the list, please contact the Registry staff by emailing to info@bcorl.ca.

Pam Alexis - MLA for Abbotsford-Mission e Dan Ashton - MLA for Penticton (-]

Search MLAs
Showing 1 to 5 of 84 entries | Show {D entries

First Name 4[4 Last Name [#] & Position |44/

Brittny Anderson MLA for Nelson-Creston -_'""""'—b [+]
Michele Babchuk MLA for North Island [+)
Brenda Bailey MLA for Vancouver-False Creek ©
Harry Bains MLA for Surrey-Newton [+
Bruce Banman MLA for Abbotsford South [+)

- 2 3 4 5 .. 17 Next =»
Cancel and close

To remove an MLA from your list, click the 2 button beside the MLA that you would like
to remove.

Add Senior Public Office Holder (SPOH)

Add MLA

If lobbied, select one or more of the entries from the list of MLAS. If an MLA you lobbied was recently elected and has not been added to
the list, please contact the Registry staff by emailing to info@bcorl.ca

Pam Alexis - MLA for Abbotsford-Mission Brittny Anderson - MLA for Nelson-Creston

Dan Ashton - MLA for Penticton (-] Michele Babchuk - MLA for North Island (-]

Search MLAs

I Showing 1 to 5 of 83 entries | Show |6 | entries
First Name 4+ Last Name [$] 4 Position [+
Brenda Bailey MLA for Vancouver-False Creek (+]

Harry Bains MLA for Surrey-Newton (+]

43. To add a SPOH who is not an MLA, select the “Add New SPOH” tab.
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Add Senior Public Office Holder (SPOH)

Add MLA  Add New SPOH

g

Next, enter information about the SPOH, including First and Last Name and Position
Title. Including information about the SPOH’s Branch or Unit is optional.

Senior Public Office Holder Entry

* First Name :
*Last Name :
* Position Title :

Branch or Unit :

1]

* Provincial Government Ministry /
Provincial entity :

- Please Select One - v

Select the “Provincial Government Ministry/Provincial entity” from the drop-down list,
then click “Save and Close”.

Add Senior Public Office Holder (SPOH)

Add MLA Add New SPOH i = PN
Parfiamentary Secretary for Rural Development
Parliamentary Secretary for Rural Health
Add New SPOH Parliamentary Secretary for Seniors' Services and Long-Term Care
Note: the auto-completed list of Senior Public Offi  Parliamentary Secretary for Sustainable Economy
Responsibility for compliance with the LTAremain  pajiamentary Secretary for Tourism and Premier's Special Advisor on Youth
Selected SPOH's Parliamentary Secretary for Watershed Restoration
Post-Secondary Education and Future Skills
Name Position Title Provincial  pogtsecondary Employers' Association
There are no entries in this list. Rowerex COrp.
Powertech Labs Inc

Providence Heaith Care Society

Provincial Health Services Authority
* First Name : Provincial Rental Housing Corporation

Public Safety and Solicitor General
* Last Name : Real Estate Council of British Columbia
Real Estate Foundation of BC
Royal BC Museum Corporation
Royal Roads University

* Position Title :

Branch or Unit :
School Board Trustees

* Provincial Government Ministry / School Board Trustees @

Provincial entity : \

Cancel and close Save and Close
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To add another SPOH, click “Add SPOH” and repeat the above steps.

=xpand All| Collapse Al View ’ Al Ml Proceed to Certify Completed Activity Reports

Senior Public Participating Coalition
Activity Date | Status Office Holders Lobbyits Morbers Subject Matters

v 2023-04-01  Incomplete W Pam Alexis e 5 = . =
MLA for Abbotsford-Mission Add Lobbyist Add Member Add Subject Matter
Enter Date

W Senior Public Office Holder #1
Deputy Minister

Add SPOH

Add New Entry Return to Listing Proceed fo Certify Completed Activity Reporis

To remove a SPOH from your list, click the ¥ putton beside the SPOH’s name.

=xpand All | Collapse All View AII ~ Proceed fo Certify Completed Activity Reports

Senior Public Participating Coalition
)i S
Activity Date tatus Office Holders Lobbyists - Subject Matters Actions

* 2023-04-01  Incomplete W Pam Alexis

MLA for Abbotsford-Mission
W Senior Public Office Holder #1
/ Deputy Minister

Add New Entry FENuRGIRS M Proceed to Certify Completed Activity Reports

Add Lobbyist Add Member Add Subject Matter DC’“*‘

44, ldentify which in-house lobbyists were involved in this lobbying activity by clicking “Add
Lobbyist”.
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Bulk Entry for ORL Example Organization

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to refernce content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Reports FAQs.

View | All v Proceed to Certify Completed Activity Reports

Expand All | Collapse All

_ senior Public Participating Coalition )
Cf ate | Status i - b S atter iy
Activity Date tatus e s T Members ubject Matters Actions

»2023-04-01 Incomplete W Pam Alexis X ) ) X = -
MLA for Abbotsford-Missian Add Lobbyist \dd ct Matter

W Brittny Anderson
MLA for Nelson-Creston

Enter Date

W Dan Ashton
WLA for Penticton

W Michele Babchuk
MLA for Morth Island

Add SPOH

Add New Entry Return to Listing Proceed to Certify Completed Activity Reports

45. In the pop-up menu that appears, click the box for each in-house lobbyist that was
involved, then click “Save and Close”.

NOTE: If your Registration Return does not indicate that your organization is
a member of a coalition, you will not see the “Coalition Members” column. If
your organization is not a member of a coalition, skip to step 48 of this guide.

46. If this lobbying activity was a coalition lobbying activity, you will need to identify which
coalition members participated by clicking the “Add Member” button.

Bulk Entry for ORL Example Organization

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to refernce content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Reports FAQs.

Expand All | Collapse All View | All ~ Proceed to Certify Completed Activity Reporis

" Senior Public Participating C oalmon :
cl ate | Status - ‘; ctio
Aclivity Date tatus Office Holders s Mﬂm = ubjecl Matters Actions

* 2023-04-01  Incomplete W Pam Alexis ] Done
LA for Abbotsford-Mission Add Lobbyist " ect Matter one

Enter Date

W Brittny Anderson
MLA for Nelson-Creston

W Dan Ashton
WILA for Penticton

W Michele Babchuk
WMLA for Morth Island

Add SPOH

Add New Entry Return to Listing Proceed to Certify Completed Activity Reports
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47. In the pop-up screen that appears, click the box for each coalition member that was
involved, then click “Save and Close”.

48. Next, identify the Subject Matter of the lobbying activity by clicking “Add Subject
Matter”.

Bulk Entry for ORL Example Organization

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to refernce content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Reports FAQs.

Expand All | Collapse All View Al v Proceed to Certify Completed Activity Reports

o Senior Public Participating Coalition . .
Aclivity Date | Status = . . Subject Matters Actions
Office Holders Lobbyists Members o f cHor

*2023-04-01  Incomplete W Pam Alexis ) .
MLA for Abbotsford-Mission Add Lobbyist Add Member Add Subject Matter

Done

Enter Date

W Brittny Anderson
LA for Nelson-Creston

W Dan Ashton
MILA for Penticton

W Michele Babchuk
MLA for North Island

Add New Entry Return fo Listing Proceed to Certify Completed Activity Reports

49. In the pop-up screen that appears, click the box for any relevant “Specific Topic of
Lobbying Communication”, then click “Save and Close”.

Add Subject Matter of the Lobbying Activity

Check the boxes beside the details of lobbying communications to be reported.

Note: In a bulk entry, you are not permitted to enter new subject matters of the lobbying activity that are not in the underlying Registration

Return.
List of Details Show Intended Outcomes Show Associated Subject
Matters
Select cific Topics of Lobbying Communications

O ific Topic of Lobbying Communication # 2

Description of Specific Topic of Lobbying Communication goes here (eg. "Seeking funding from Ministry of Health.")

Cancel and close Save and Close
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Once the information for this Lobbying Activity Report has been completed, you will see
that the “Status” of this Lobbying Activity Report has now changed from “Incomplete”
to “Certification Required”.

50. Once you have finished entering the necessary information into this Lobbying Activity
Report, click “Done”.

Bulk Entry for ORL Example Organization

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to refernce content
that has already been submitted through your Registration Retuns. To learn more, see the Bulk Lobbying Activity Reports FAGS.

Expand All | Collapse All View | All ~

- - Senior Public Participating Coalition ;
C ate | Status i = 5 ctions
SELIOES [E Office Holders Lobbyists Members

~2023-04-01  Certification W Pam Alexis W In-house Lobbyist #1 i Coalition Organization #1 W Description of Specific Topic of Lobbying

required MLA for Abbotsford-Mission Vancouver Communication goes here (eg. “Seeking funding
W Brittny Anderson # Coalition Organization #2  from Ministry of Health.")
ST BRI S W Specific Topic of Lobbying Communication # 2
W Dan Ashton

Add Member

MLA for Penticton

Add Subject Matter

W Michele Babchuk
MLA for North Island

Add New Entry ZETGRGINST Proceed to Certify Completed Activity Reports

51. If you see any information in your Lobbying Activity Report that requires correction, you
can click the @ button.

Bulk Entry for ORL Example Organization

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to refernce content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Reports FAQs

Expand All | Collapse All View ‘ Al Proceed to Certify Completed Activity Reports

Senior Public Participating Coalition
Activity Date | Status Subject Matters Actions
& Office Holders Lobbyists Members d
» 2023-04-01 Certification Pam Alexis In-house Lobbyist #1  Coalition Organization #1 Description of Specific Topic of Lobbying
required MLA for Abbotsford-Mission Vancouver Communication goes here (eg. "Seeking funding
Brittny Anderson Coalition Organization #2 from Ministry of Health.”)
AU slsugCresion RS0 Specific Topic of Lobbying Communication # 2
Dan Ashton
MLA for Penticton

Michele Babchuk
MLA for North Island

Return to Listing Proceed to Certify Completed Activity Reports

52. To delete the Lobbying Activity Report, click the ¥ button.
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Bulk Entry for ORL Example Organization

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to refemce content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Reports FAQs.

View ‘ Al v Proceed to Certify Completed Activity Reports

Expand All | Collapse All

Senior Public Participating ‘ Coalition

Aty Datoy Sls Office Holders Lobbyists ‘ Members

Subject Matters Actions

w 2023-04-01 Certification Pam Alexis In-house Lobbyist #1  Coalition Organization #1 Description of Specific Topic of Lobbying (LA |
required MLA for Abbotsford-Mission Vancouver Communication goes here (eg. "Seeking funding
Brittny Anderson Coalition Organization #2 from Ministry of Health.")
MLA for Nelson-Creston Nanaimo

Specific Topic of Lobbying Communication # 2

Dan Ashton
MLA for Penticton

Michele Babchuk
MLA for North Island

Return to Listing Proceed to Certify Completed Activity Reports

53. To duplicate the Lobbying Activity Report, click the = putton.

Bulk Entry for ORL Example Organization

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to refernce content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Reports FAQs

View l Al v Proceed to Certify Completed Activity Reports

Expand All | Collapse All

Senior Public Participating Coalition .
Activity Date | Status Office Holders Lobbyists Monbore Subject Matters Actions

v 2023-04-01 Certification Pam Alexis In-house Lobbyist #1  Coalition Organization #1 Description of Specific Topic of Lobbying (LA |
required MLA for Abbotsford-Mission Vancouver Communication goes here (eg. "Seeking funding
from Ministry of Health.")

Brittny Anderson Coalition Organization #2
WLARcHmson Creston N Specific Topic of Lobbying Communication # 2
Dan Ashton

MLA for Penticton

Michele Babchuk
MLA for North Island

FEMORCINS(C M  Proceed to Certity Completed Activity Reports

54. To add additional Lobbying Activity Reports, click “Add New Entry” and repeat the steps
outlined above.
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Bulk Entry for ORL Example Organization

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to refernce content
that has already been submitted through your Registration Returns. To learn more, see the Bulk Lobbying Activity Reports FAQs

Proceed to Certify Completed Activity Reports

Expand All | Collapse All View ‘ All v

Senior Public Participating Coalition
X Subie
Activity Date | Status Office Holders e N ubject Matters Actions
» 2023-04-01 Certification Pam Alexis In-house Lobbyist #1 Coalition Organization #1 Description of Specific Topic of Lobbying (L8 |
required MLA for Abbotsford-Mission Vancouver Communication goes here (eg. "Seeking funding
Brittny Anderson Coalition Organization #2 from Ministry of Health.")
MLA for Nelson-Creston Nanaimo

Specific Topic of Lobbying Communication # 2
Dan Ashton
MLA for Penticton

Michele Babchuk
MLA for North Island

Add New Entry Return to Listing Proceed to Certify Compieted Activity Reports

55. Once you are finished adding Lobbying Activity Reports, click “Proceed to Certify
Completed Activity Reports”.

Bulk Entry for ORL Example Organization

The Bulk Entry page allows you enter and submit multiple Lobbying Activity Reports at once. Note that the bulk entry feature only allows you to referce content
that has already been submitted through your Registration Retums. To learn more, see the Bulk Lobbying Activity Reports FAQs

Expand All | Collapse All View | All v Proceed to Certify Completed Activity Reports

Senior Public Participating Coalition
Office Holders Lobbyists Members

Activity Date | Status Subject Matters Actions

v 2023-04-01 Certification Pam Alexis In-house Lobbyist #1  Coalition Organization #1 Description of Specific Topic of Lobbying EFZ 8
required MLA for Abbotsford-Mission Vancouver Communication goes here (eg. “Seeking funding
Brittny Anderson Coalition Organization #2 from Ministry of Health.”)
MLA for Nelson-Creston Nanaimo

Specific Topic of Lobbying Communication # 2

Dan Ashton
MLA for Penticton

Michele Babchuk
MLA for North Island

v 2023-04-04 Certification Brenda Bailey In-house Lobbyist #1 Specific Topic of Lobbying Communication # 2 (LN o |

required MLA for Vancouver-False Creek
EEUTORCARSTEN  Proceed to Certify Completed Activity Reports

56. Check the box to certify the accuracy of the information in the Lobbying Activity
Reports.

| certify that the information contained in this Lobbying Activity Report is true to the best of my knowledge.

57. Confirm the Designated Filer is the current most senior paid officer for your
organization.
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58. Choose when to publish the Lobbying Activity Reports. You can choose to publish
immediately by selecting “Publish now.” Alternatively, you can choose “Publish on due
date” to publish on the reporting deadline (15 of the month following the month in
which the lobbying activity occurred).

Lobbying Activity Report publishing options: Publish now g
Note: If On-hold is selected, only those which meet the deadline

requirements will be published on the appropriate due date. All others
will be published immediately. Publish on due date

Publish now

U

59. Enter the Designated Filer’s Username and Password, then click “Submit Bulk Entry”.

For additional information on submitting Lobbying Activity Reports using the Bulk Entry
method, see the Bulk Lobbying Activity Reports FAQs section at the end of this document.

SAVING AND RESUMING PARTIALLY COMPLETED LOBBYING
ACTIVITY REPORTS

Save and Finish Later
You can save a partially completed Lobbying Activity Report and finish it later.

1. Instead of “Next”, click “Save and Finish Later”.

I PUl pUSES Ul alligiiiinig vl igpeaiiy a isyuiaunuil ‘

Cancel [ Save and Finish Later p

2. You will be notified that your Lobbying Activity Report has been saved but not published.
Click “Continue” to return to your List of Lobbying Activity Reports.
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¥ Your Lobbying Activity Report has been Saved to be Completed
Later!

Please note that this Lobbying Activity Report is incomplete and has not been published to the Lobbyists Registry To complete and certify this Labbying
Activity Report, you can access it by doing the following

1. From the Current Activities section of your Designated Filer Dashboard, find the Client or Organization for which the Lobbying Activity Report was partially
entered

2. Click on the View link in the Lobbying Activity Reports section.

3. The page which opens lists all the Lobbying Activity Reports for the last 6 months. Click on the Edit link associated with the Lobbying Activity Report you
wish to complete and certify

>

Resume a Partially Completed Lobbying Activity Report

1. From the Designated Filer Dashboard, under the Current Registrations tab, locate the
Registration Return with the partially completed Lobbying Activity Report. In the
Lobbying Activity Reports section click “View All”.

Create New Registration

Current Registrations @ Previous Registrations @

Name of Organization © Lobbying Activity Reports: :3=View all € Add New W Add bulk

No pending Registration Return exists
Active Registration Return: View @ | Update registration if required @ | End registration @

2. Locate the Lobbying Activity Report you need to complete and click “Edit”.

3. Review the information in the Lobbying Activity Report. If it is complete and accurate,
“Certify” the Lobbying Activity Report to submit it. The Lobbying Activity Report
Confirmation screen confirms that you have successfully submitted a Lobbying Activity
Report.

Delete a partially completed Monthly Return
1. From the Designated Filer Dashboard, under the Current Registrations tab, locate the

Registration Return with the partially completed Lobbying Activity Report. In the
Lobbying Activity Reports section click “View All”.
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Create New Registration

Current Registrations @ Previous Registrations @

Name of Organization © Lobbying Activity Reports: 3= View all € Add New W Add bulk

No pending Registration Return exists
Active Registration Return: View @ | Update registration if required @ | End registration @

2. Locate the Lobbying Activity Report you need to complete and click “Delete”.

Confirm you wish to delete the selected Lobbying Activity Report to remove it from your list.

VIEW AND PRINT LOBBYING ACTIVITY REPORTS

View Lobbying Activity Report on a Current Registration Return

1. Go to the Lobbyists Registry sign-in page
https://www.lobbyistsregistrar.bc.ca/app/secure/orl/Irs/do/Ign and Sign in to your
account.

2. Once signed in, you’ll be on the Designated Filer Dashboard. Click on the “Current
Registrations” tab.

3. Locate the Registration Return that has the Lobbying Activity Report(s) that you wish to
see and click on “View”.

Current Registrations @ Previous Registrations @

Name of Organization © Lobbying Activity Reports: = View all ¢ Add New W Add bulk

Create New Registration

No pending Registration Return exists

Active Registration Return: View @ | Update registration if required @ | End registration @

4. Select the specific Lobbying Activity Report you wish to see and click on “View”.
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View Lobbying Activity Report on an Inactive Registration Return

1. Inactive Registration Returns can be viewed via public search or through the Previous
Registrations tab on your Designated Filer Dashboard.

Create New Registration

Current Registrations @ Previous Registrations @

Name of Organization © Lobbying Activity Reports: iI=View all € Add New | ¥ Add bulk

2. Click on the last inactive version of the Registration Return to load it.

3. Inthe Registration Return, look for the section with the Associated Lobbying Activity
Reports. Click on the hyperlinked number of Lobbying Activity Reports.

Registration - Organization SR

A Big Organization / John Davis, CEO

Registration Information Associated Lobbying Activity Reports

Organization name: A Big Organization Total number of Lobbying Activity Report
Senior Officer Name: John Davis, CEQ @
Initial registration start date: 2020-03-17
Registration status: Inactive

Registration number. 5660-2947

Lobbying Activity Reports in the | onths.
2

4. Locate the Lobbying Activity Report you wish to view and click “View Lobbying Activity
Report”.
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All Lobbying Activity Reports for A Big Organization

John Davis, CEO (Organization)

» Learn more...

Results below are sorted by posted date, beginning with the most recent

A Big Organization

Organization

Senior Public Office Holders who participated in the lobbying activity
o Joe Senior, Minister | Finance

Lobbying Activity date: 2020-03-24
Lobbyists who performed the lobbying activity: Jill Jones

! Posted date: 2020-03-25
Lobbying Activity number: 2947-63 (% View Lobbying Activity Report

A Big Organization

Organization

Senior Public Office Holders who particip in the lobbying activity :
o George Smith, Minister of Stuff | #¥nance

Print a Lobbying Activity Report
1. Locate the Lobbying Activity Report that you wish to print and choose to view it.
See sections View Lobbying Activity Report on a Current Registration Return and View

Lobbying Activity Report on an Inactive Registration Return for more information on
locating and viewing the Lobbying Activity Report.

2. Once the Lobbying Activity Report is loaded on the screen, use your browser’s print
functionality. Usually this can be accessed via File > Print or by CTRL+P.

AMEND AND CANCEL A LOBBYING ACTIVITY REPORT

Amend a Lobbying Activity Report

1. Go to the Lobbyists Registry sign in page
https://www.lobbyistsregistrar.bc.ca/app/secure/orl/Irs/do/Ign and Sign in to your
account.

2. Once signed in, you’ll be on the Designated Filer Dashboard. Make sure you are on the
“Current Registrations” tab.
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3. Locate the Registration Return to which the Lobbying Activity Report belongs. Under the
Lobbying Activity Reports section click “View All”.

Create New Registration

Current Registrations @ Previous Registrations @

Name of Organization © Lobbying Activity Reports: i=View all| @ Add New | W Add bulk

No pending Registration Return exists /
Active Registration Return: View @ | Update registration if required @ | End registration @

4. Locate the Lobbying Activity Report you wish to revise. Click “Amend” in the right-hand
column.

5. Click “Confirm”.

8 Amend Lobbying Activity Report

You have chosen to amend this Lobbying Activity Report.

If the Lobbying Activity Report has already been published in the Registry, the amendment will be published automatically.

If the Lobbying Activity Report is on-hold, you can choose to Publish now or Publish on the deadline date.

Note: Ensure that all amended information is correct. You will have to certify this entry.

Are you sure you want to amend the Lobbying Activity Report?

6. Proceed through the steps of the Lobbying Activity Report and update the information
as required.

For information on completing a Lobbying Activity Report, see Consultant Lobbyist —
Monthly Returns and Lobbying Activity Reports or Organization — Monthly Returns and
Lobbying Activity Reports.

7. Once the information has been updated, certify that the information contained is true
by ticking the check box.

Explain the reason for the amendment in the space provided.
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8. If the Lobbying Activity Report is currently on hold, you can choose to publish it now or
continue to have it on hold by selecting the appropriate Lobbying Activity Report
publishing option.

9. Enter the Designated Filer’s username and password and click “Certify”.

Cancel a Lobbying Activity Report

If you have submitted a Lobbying Activity Report in error — if the lobbying activity never took
place, or if it was recorded against the wrong Registration Return — you can cancel (delete) the
report.

1. Go to the Lobbyists Registry sign in page
https://www.lobbyistsregistrar.bc.ca/app/secure/orl/Irs/do/lgn and Sign in to your
account.

2. Once signed in, you’ll be on the Designated Filer Dashboard. Make sure you are on the
“Current Registrations” tab.

3. Locate the Registration Return to which the Lobbying Activity Report belongs. Under the
Lobbying Activity Reports section, click “View All”.

Create New Registration

Current Registrations @ Previous Registrations @

Name of Organization © Lobbying Activity Reports: =view all| € Add New | W Add bulk
No pending Registration Return exists

Active Registration Return: View @ | Update registration if required @ | End registration @

4. Locate the Lobbying Activity Report you wish to cancel. Click “Cancel” in the right-hand
column beside the correct Lobbying Activity Report.

5. If you are certain this lobbying activity did not take place or you are not required to
report it as a lobbying activity, confirm this by ticking the check box. Then enter a
Reason for cancellation in the space provided.

6. Enter the Designated Filer’s username and password and click “Certify”.

7. The Lobbying Activity Report will remain in your list but will be marked as “Cancelled”
and will not be visible to the public.
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ADD CERTAIN INFORMATION TO YOUR REGISTRATION RETURN VIA
A LOBBYING ACTIVITY REPORT

Details Added via a Lobbying Activity Report

It is possible to add new lobbying topics, public agencies being lobbied, and in-house lobbyists
during the process of completing a Lobbying Activity Report. The information will be added to
your Registration Return as an update, as of the date of the Lobbying Activity Report.

To complete the process, you must certify and submit the updated Registration Return to the
Registry, on or before the deadline for Monthly Reports.

See User Guide — Consultant Lobbyist Registrations or User Guide — Organization Registrations
for the steps to review and submit the updated Registration Return.

GETTING HELP

GETTING STARTED - REFERENCE GUIDE — start with this overview document.

Lobbyists Transparency Act, Regulation, and Frequently Asked Questions

Lobbyists Transparency Act (LTA)
Lobbyists Transparency Regulation

LTA Guidance Documents

Frequently Asked Questions

Quick User Guides

e Quick Reference Guide for Representatives

Full Length User Guides with screen captures

e User Guide — Account Management

e User Guide — Accounts and Registrations from the Previous Lobbyists Registry
e User Guide — Consultant Lobbyist Registration Returns

e User Guide — Organization Registration Returns
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e User Guide — Monthly Returns — Updates to Registration Returns and Lobbying Activity
Reports

Contacting Registry Staff

If you are not able to complete an update to your Registration Return or a Lobbying Activity
Report, email our office at info@bcorl.ca

Describe the steps you have followed and the problem you have encountered. Include relevant
screen captures to help us understand your issue and a phone number we can call if needed.

Bulk Lobbying Activity Reports FAQs

1. Is the bulk entry feature replacing the current Lobbying Activity Report creation
method?
o No. The bulk entry method is in an alternative to the single-entry Lobbying
Activity Report creation method, so you will have the option to use either one.

2. Why would I use the bulk entry method over the single-entry Lobbying Activity Report
creation method?
o If you need to enter more than one Lobbying Activity Report, the bulk entry
method will make it easier and faster to submit. Additionally, if you have similar
Lobbying Activity Reports to submit, you can take advantage of the duplication
feature, which allows you to copy an existing Lobbying Activity Report and then
make modifications as required.

3. What happens if | enter Lobbying Activity Reports with the bulk entry method but do
not certify them right away?
o Uncertified Lobbying Activity Reports that are started with the bulk entry
method will remain there until they are certified.
o Additionally, you can access the uncertified Lobbying Activity Reports in the list
of all Lobbying Activity Reports for your client or organization accessible from
your Dashboard.

4. Once | certify a bulk entry, where can | see the Lobbying Activity Reports?

o Once certified, you will continue to see the Lobbying Activity Report in the bulk
listing screen till the end of that calendar day.

o Additionally, you can always access all of your Lobbying Activity Reports in the
list of all Lobbying Activity Reports for your client or organization accessible from
your Dashboard, whether they were created using the bulk entry or single-entry
method.

69


https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=379
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=379
mailto:info@bcorl.ca

BC Lobbyists Registry User Guide: Monthly Returns — Registration Return Updates and Lobbying Activity Reports

5. Canlleave incomplete Lobbying Activity Reports in the bulk entry system to finish
later?
o Yes. Incomplete Lobbying Activity Reports will remain in the bulk entry listing to
allow you to complete and certify at a later time.

6. |could not add a new In-house Lobbyist to a Lobbying Activity Report | created using
the bulk entry method. Why?

o The bulk entry system does not allow you to add content that is not already in
the underlying Registration Return. New content (such as a new In-house
Lobbyist, Specific Topic of Lobbying Communication, new Ministries/Provincial
Entities, etc.) must first be added to your underlying Registration Return, after
which it will be accessible through the bulk entry method.

o By keeping your Registration Return up to date with the latest information, you
should not need to add new information through the Lobbying Activity Report
submission.

7. 1 could not add a new subject matter to a Lobbying Activity Report | created using the
bulk entry method. Why?

o The bulk entry system does not allow you to add content that is not already in
the underlying Registration Return. New content (such as a new In-house
Lobbyist, Specific Topic of Lobbying Communication, new Ministries/Provincial
Entities, etc.) must first be added to your underlying Registration Return, after
which it will be accessible through the bulk entry method.

o By keeping your Registration Return up to date with the latest information, you
should not need to add new information through the Lobbying Activity Report
submission.

8. Canl amend a certified Lobbying Activity Report | added through the bulk entry
system?
o No, but you can always access your Lobbying Activity Reports in list of all
Lobbying Activity Reports for your client or organization accessible from your
Dashboard and amend as required.

9. Can I cancel a certified Lobbying Activity Report | added through the bulk entry
system?
o No, but you can always access your Lobbying Activity Reports in list of all
Lobbying Activity Reports for your client or organization accessible from your
Dashboard and cancel as required.
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