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GETTING STARTED

Notice

This document is for information purposes only and does not constitute a decision or finding by the
Registrar of Loblyists for British Columbia or their delegates. This guidance does not affect the powers,
duties or functions of the Registrar of Lobbyists, or their delegates, regarding any investigation or other

matter under the Lobbyists Transparency Act, respecting which the Registrar and their delegates will

keep an open mind. Responsibility for compliance with the Lobbyists Transparency Act remains with
each lobbyist.

Introduction

The Lobbyists Transparency Act (“LTA”) came into force on May 4, 2020. The LTA and the
Lobbyists Transparency Regulation set out registration requirements for individuals and
organizations engaged in lobbying activities.

Sign in to the Lobbyists Registry to create and submit Registration Returns and Lobbying Activity
Reports. You must also keep the information in your Registration Returns up to date.

The GETTING STARTED - REFERENCE GUIDE is a brief overview of the provisions of the current
legislation and regulation governing lobbying in BC, together with an explanation of the most
commonly-used features of the Lobbyists Registry. It is designed to answer common questions.

Links to the complete text of the LTA and the Regulation are available by clicking “Help” on the
top toolbar of each page of the Lobbyists Registry and selecting “Legislation”.

The ‘Help’ tab also has links to guidance documents, FAQs, other user guides under ‘Using the
Registry’, and contact information for our office.

This guide details how to create and manage Registration Returns. For more detailed
information about Monthly Returns (Lobbying Activity Reports and updates to Registration
Returns), see User Guide — Monthly Returns and Lobbying Activity Reports.

What is an Organization

The term “organization” is defined in the LTA to include:
e abusiness, trade, industry, professional or voluntary organization;
e atrade union or labour organization;
e a chamber of commerce or board of trade;
e acharitable or non-profit organization, association, society, coalition or interest group;
e agovernment, other than the government of British Columbia; and


https://www.lobbyistsregistrar.bc.ca/app/secure/orl/lrs/do/guest
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=417
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=379
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e anindividual other than a person on whose behalf a consultant lobbyist is lobbying.
Organizations may be incorporated, unincorporated, a sole proprietorship or a partnership.
The most senior paid officer of an organization creates and activates a Designated Filer account.
The Designated Filer signs in to the Registry with their account to create and update the
Registration Return and Lobbying Activity Reports for the organization.

Getting Started

You need an account in the Lobbyists Registry in order to create/update/submit Registration
Returns and Lobbying Activity Reports. See User Guide - Account Management.

The Designated Filer is the most senior paid officer of an organization that is lobbying. They are
responsible for creating a Registration Return for the organization and keeping it up to date as
long as the organization is carrying on lobbying activities in BC.

Registration Returns contain information about the organization and the in-house lobbyists,
together with high-level details of lobbying activities carried out by the in-house lobbyists.

Lobbying Activity Reports: must be filed if an in-house lobbyist for the organization lobbied one
or more senior public office holders in the preceding month. Create a Lobbying Activity Report
for each lobbying activity directed at a senior public office holder on behalf of the organization.

Monthly Returns: an organization is required to file Lobbying Activity Reports and updates to

the Registration Return by the 15th of each month, IF there was lobbying activity to report, or
a change to the information in the Registration Return, in the preceding month.

See user guide: Monthly Returns and Lobbying Activity Reports

For more information, see the following sections of the Frequently Asked Questions on our
website:

J Public office holders, senior public office holders, former public office holders
) Registration Returns; Monthly Returns; Lobbying Activity Reports
Accounts

There are two types of accounts in the Lobbyists Registry for organizations: Most Senior Paid
Officer and Representative.

In-house lobbyists do not have their own accounts.


https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=376
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=379
https://www.lobbyistsregistrar.bc.ca/lobbyists-transparency-act/lta-frequently-asked-questions/
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The most senior paid officer of your organization is the Designated Filer.

The Designated Filer may authorize a Representative to prepare and update Registration
Returns and Lobbying Activity Reports on their behalf. For more information on creating and
authorizing a Representative account, see Quick Reference Guide for Representatives and User
Guide - Account Management

If the most senior paid officer of your organization has changed, the Registration Returns and
Lobbying Activity Reports must be transferred and attached to the account of the new
Designated Filer. See CHANGE SENIOR OFFICER/DESIGNATED FILER

An individual will only ever have one account in the Lobbyists Registry. (Registry staff may
revise the type of account you have, if necessary to allow you to carry out more than one role.)

If you had an account in the previous Lobbyists Registry, DO NOT CREATE A NEW ACCOUNT.
See User Guide - Accounts and Registrations from the Previous Registry.

If you have an account in the current Lobbyists Registry but are unable to sign in to your
account, DO NOT CREATE A NEW ACCOUNT. See FORGOTTEN PASSWORD OR USERNAME
section in User Guide — Account Management for the steps to get access to your account.

THE DESIGNATED FILER DASHBOARD

Dashboard Menu

Once you're signed in, you will be on the Designated Filer Dashboard. The dashboard allows
you to manage your account as well as giving you access to the Registration Return and
Lobbying Activity Reports.

The “Designated Filer Menu” on the left allows you to:
e Update your account
e Sign out of the Lobbyists Registry

The main section of the dashboard allows you to:
e Create a new Registration Return
e View and update current Registration Return
e Create new/view previous Lobbying Activity Reports
e View and Re-activate previous Registration Returns (under Previous Registrations tab)

Current Registration Returns

View and update current Registration Returns under the “Current Registrations” tab.


https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=383
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=376
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=376
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=380
https://www.lobbyistsregistrar.bc.ca/handlers/DocumentHandler.ashx?DocumentID=376
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@ Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and
manage existing Registration Returns and Lobbying Activity Reports for current and
previous registrations.,

/. Lobbying activities for January
2024 due by February 15, 2024.

» Click to view a list of User Guides

Current Registrations @ | Previous Registrations @

Name of Organization D Lobbying Activity Reporis: 3= View all € Add New & Add bulk

Create New Registration

Mo panding Registration Return exists

Active Registration Return: View @ | Update registration if required @ | End registration @
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Create a New Registration Return

Create a new Registration Return by clicking “Create New Registration”.

@ Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and i o
manage exisling Regisiration Returns and Lobbying Activity Reports for current and £ Lobbying activities for January
previous registrations. 2024 due by February 15, 2024,

= Click to view a list of User Guides

Create Mew Registration

Current Registrations @ Previous Registrations @

Name of Organization @ Labbying Activity Reparts: = View all @ Add New | B Add bulk

Mo pending Registration Return exists

Active Registration Return: View @ | Update registration if required @ | End registration @

View and Reactivate Previous Registration Returns

View and re-activate previous Registration Returns under the “Previous Registrations” tab

Create New Registration

Current Registrations @ Previous Registrations @

This is a list of your inactive Registration Returns. Click the Reactivate link for the Registration Retun you want to reactivate.
Lesarn how bo use Previous Registrations @

Previous Registrations

Filter items |
Inactive on
Client or Organization Humamlr +4+ Last Inactive Version Lobbying Activity Reports
Marme of Organization 2024-01-22 & View @ | O Reactivale @ = view all | © Add New |

WV Add bulk
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View and Create Lobbying Activity Reports

View and create Lobbying Activity Reports under the “Current Registrations” tab.

@ Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you lo create new Registration Returns and _ -
manage existing Registiration Returns and Lobbying Activity Reports for current and Lobb'ymg activities for Jan uary
previous registrations 2024 due by February 15, 2024,

» Click fo view a list of User Guides

Create Mew Registration

Current Registrations & Previous Registrations @

Name of Organization ——fp  §) Lobbying Activity Reports: = Viewall € Add New ¥ Add bulk

Active Registration Return: View @ | Update registration if required @ | End registration @

Links beside Pending Registration Return/Active Registration Return

Under the “Current Registrations” tab on the Designated Filer’s Dashboard, you will see one or
more of the following links beside Pending Registration Return/Active Registration Return.

You may update a current Registration Return by clicking the appropriate link beside ‘Pending
Registration Return’ or ‘Active Registration Return’.

View © Click to see the active Registration Return

Update registration if required © Click to update the active Registration Return. This
creates a pending Registration Return which you can
edit and submit for activation.

Incomplete 2] You started a new Registration Return or an update to
an existing Registration Return or started to reactivate
an inactive Registration Return. Information is still
required.

Click to review/edit & submit the Registration Return
to the Registry for activation.

Requires certification © You started a new Registration Return or an update to
a Registration Return or started to reactivate an
inactive Registration Return.
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Click to review/edit & submit the Registration Return
to the Registry for activation.

Delete ©

Click to delete a pending new, update or reactivation
of a Registration Return that has not been activated by
Registry staff.

Note: If there is an existing active registration, it will
not be affected.

Correction required 2]

You submitted a new Registration Return or an update
to a Registration Return or a reactivated Registration
Return. Registry staff sent it back to you for
correction. You may receive an email with details.

Click to see notes from staff & enter corrections.

Submitted ©

You submitted a new Registration Return or an update
to an existing Registration Return or a reactivated
Registration Return to the Registry.

Click to view the submitted Registration Return.

End registration ©

Click to deactivate an active registration if lobbying
activity has stopped. Note: you must reactivate a
Registration Return within 10 days of resuming
lobbying activity.

REPRESENTATIVE FILING ON BEHALF OF THE ORGANIZATION

Representatives provide administrative services for Designated Filers. Representatives can
enter and update information in Registration Returns and Lobbying Activity Reports.

Any Representative who has been authorized access to the Designated Filer’s account will
receive all notifications sent by the Registry to the Designated Filer.

As a Representative, you must create and activate your own account.

Once your account is activated, a Designated Filer for an organization can add you as a
Representative with access to their own account. This allows you to create and update
Registration Returns and Lobbying Activity Reports on behalf of the Designated Filer.

A Representative can prepare documents but cannot submit them to the Registry with their
own username and password. New Registration Returns, Registration Return Updates and
Lobbying Activity Reports can only be submitted after entering the Designated Filer’s username

and password.

10
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1. Go to the Lobbyists Registry sign in page
https://www.lobbyistsregistrar.bc.ca/app/secure/orl/Irs/do/Ign and Sign in to your account.

2. If yousign in with the username and password for your Representative account, you will be
on your Representative Dashboard.

The Representative Dashboard, which is accessed by clicking the Representative’s username at
the top right of the menu bar, allows you to:

e Update your account profile (contact information, password)

e Sign out of the Lobbyists Registry

O'RIL' BRITISH COLUMBIA www lobbyistsregistrar be ca #

Registry Search Tools Reporting Tools Lobbying Statistics Help == Act on behalfl af... 2 NewTesiRep

b b w -

Representative Dashboard You last logged in: ;. Representative
Dashboard

Account Profile

Representative Dashboard: Representative Name sionou

/4 Lobbying activities for January 2024 due by February 15, 2024,

Action list € Client list @

Name of Organization

If the Designated Filer for an organization has added you to their account as a Representative,
you will see their name, which is accessed by clicking the “Act on behalf of...”at the top right of
the menu bar of your Dashboard.

11
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O'R' L' BRITISH COLUMBIA www lobbyistsregistrarbc.ca #

Registry Search Tools Reporting Tools Lobbying Statistics Help &= Act on behalf of A NewTestRep

v v v - v

Representative Dashboard Name, Designaled Filer  124.01.22 at 1231 PM

Representative Dashboard: Representative Name

. Lobbying activities for January 2024 due by February 15, 2024.

Action list € Clientlist ©

Name of Organization
._____________________________________________________________________________________________________________uf

From your Dashboard, once the Designated Filer’s name is selected you, it will take you to
their Dashboard in which you will have access to their Designated Filer Dashboard on their
behalf.

O'R'L' BRITISH COLUMBIA

Registry Search

www.lobbyistsregistrar.bc.ca @&

Reporting Tools Lobbying Help - Act on behalf 2 NewTestRep (as
Tools v v tatistics v v of... v NewTestOrg2) v

0

epresentative Dashboard -+ Designated Filer Dashboard

You are currently acting on behalf of: Designated Filer Name

@ Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and
manage existing Registration Returns and Lobbying Activity Reports for current and
previous registrations

/. Lobbying activities for January
2024 due by February 15, 2024.

» Click to view a list of User Guides

Create New Registration

Current Registrations @  Previous Registrations @

NMama Af Nraanivatian OV e Ak e P T AR b MR A A WW A L

12
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3. If you need to return to the Designated Filer’s Dashboard when you are working in the
Registry, click “Designated Filer Dashboard”.

O . R . L' BRITISH COLUMB IA www.lobbyistsregistrar.bc.ca @&

Registry Search Reporting Tools Lobbying Help == Act on behalf X NewTestRep (as

Tools v v Statistics v v N, NewTestOrg2) v

Representative Dashboard < Designated Filer Dashboard Maw currently acting on behalf of: Designated Filer Name

Registration - Organization & Share this page

Name of Organization / Designated Filer Name, CEO

Registration Information Associated Lobbying Activity
I Reports

4. To return to your own Representative Dashboard, click on “Representative Dashboard”.

O . R - L . BRITISH COLUMBIA www lobbyistsregistrar be ca #

Registry Search Reporting Tools bying Help == Act on behalf ) NewTestRep (as

Tools v ~ Statistics v v v NewTestOrg2) v

Representative Dashboard w Filer Dashboard You are currently acting on behalf of. Designated Filer Name

( Share this page

Registration - Organization

Name of Organization / Designated Filer Name, CEO

Registration Information Associlated Lobbying Activity
Reports

13
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CREATE A NEW ORGANIZATION REGISTRATION RETURN

1. Go to the Lobbyists Registry sign in page
https://www.lobbyistsregistrar.bc.ca/app/secure/orl/Irs/do/Ign and Sign in to your account.

2. From the Designated Filer Dashboard, click on “Create New Registration” button.

@ Designated Filer Dashboard: Designated Filer Name

The Designated Filer Dashboard allows you to create new Registration Returns and ) L
manage existing Registration Returns and Lobbying Activity Reports for current and /4 Lobbying activities for January
previous registrations. 2024 due by February 15, 2024,

» Click to view a list of User Guides

Create New Registration

Curmrent Registrations @  Previous Registrations @

Name of Organization D Lobbying Activity Reports: 5= View all| & Add Mew | B Add bulk

Mo pending Registration Return exists

Active Registration Return: View @ | Update registration if required @ | End registration @

3. To create a new Organization Registration Return, click “Organization”.
New Registrations - Designated Filer Name x

To create a new Registration Return, select one of the Registration types.

Consultant Lobbyist

Select this registration type if you are an individual who, for payment, will
lobby on behalf of a client.

Create a new registration from an existing consultant lobbyist registration.
Select this registration type to copy an existing Registration Return activated
by another consultant lobbyist. For the next step, you must know the
registration number of the existing Registration Return.

Organization g———
Select this registration type if you are the most senior officer of an
organization that is lobbying BC public office holders.

Close

14
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Step 1 of 7: Designated Filer and Organization Information
Designated Filer Title and Direct Email Address
4. Enter the Position title of Designated Filer.

5. To update the Designated Filer’s email address, return to the Designated Filer Dashboard
and update the Account Profile.

Designated Filer

Designated Filer name: Designated Filer Name

* Position title of Designated Filer:

Designated Filer's direct business info@bcorl.ca

email address:
- .

Organization Name and Contact Information

6. Enter the exact legal name of the organization and the organization’s email address.

Organization Name and Contact Information

Provide the exact full name and primary contact information for the organization

Provide the exact legal name of the
organization.

* Organization name: s
* Organization email: ‘

* Mailing address 1:

7. Enter the Organization’s mailing address and telephone number.

If the Organization is located outside of Canada and the United States, fill out the “Other
Country” section below instead.

15
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Organization Name and Contact Information

Provide the exact full name and primary contact information for the organization

Provide the exact legal name of the
organization.

~ Organization name:

* Organization email:

* Mailing address 1:

Mailing address 2 (if required):

" City: &

Country, region and telephone number. Canada / United States

Complete address information is required. Fill  Province/State: select v
in your information in one of the following

sections:

PostaliZip code (K1K

« Canada / United States 1K1112345):

+ Other Country
Telephone (555-555-5555):

Note: Extension and facsimile numbers are Extension (12345):
not mandatory fields

Facsimile (555-555-5555):

Description of Organization
8. Enter a brief description of the organization’s business activities.

Do not use acronyms or abbreviations unless the meaning will be clear to all readers.

Description of Organization

Please provide a general description of the business activities of the organization, so as to provide a clear context for the lobbying activities for which the
organization is filing a Registration Return.

* Briefly describe the organization's
business activities:

Gifts or Benefits Provided to Public Office Holders
9. If anin-house lobbyist has given any gifts or provided any benefits within the last 12 months

on behalf of your organization to public office holders your organization is lobbying, you
must declare the gifts or benefits in your Registration Return.
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If you have no gifts or benefits to declare, proceed to Step 20.
If you have gifts or benefits to declare, continue with the following steps:

i) To add a gift or benefit, click “Add Gifts or Benefits”.

Gifts or Benefits Provided to Public Officer Holders

Lobbyists are required to provide information regarding gifts or benefits provided within the last 12 months to public office holders they have lobbied. For
more information, review the Guide to Lobbyist Gifts.

Date Value Value
Name Gift or Benefit Description Circumstance Promised Promised Date Given Given Action

No Records

—

ii) Select a name from the drop-down menu (if you previously declared a gift or benefit
to a public office holder) OR enter the First name and Last name of the public office
holder.

Add/Edit Gift or Benefit Entry

Mandatory fields are indicated by an asterisk ( * ).

Add/Edit Gift or Benefit Entry

* Public Office Holder name: _Select- ¥ or Enter New

/ First name:
Last name \

* Description of gift or benefit:

* Circumstances under which the gift or benefit was given
or promised to be given:

* Select Benefit/Gift type: _ Select - v

Click the Continue button to pass data back to list to save
Click the Cancel button to return to previous form without saving any changes on this page

Continue Cancel

iii) Enter a description of the gift of benefit and the circumstances under which it was
promised or given.
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Add/Edit Gift or Benefit Entry

Mandatory fields are indicated by an asterisk ( * )

Add/Edit Gift or Benefit Entry

* Public Office Holder name: _Select- ¥ or Enter New

First name:

Last name:
" Description of gift or benefit:

* Circumstances under which the gift or benefit was give
or promised to be given:

* Select Benefit/Gift type: - Select - v

Click the Continue button to pass data back to list to save.
Click the Cancel button to return to previous form without saving any changes on this page

Continue Cancel

Select the Benefit/Gift type from the drop-down menu, either Promised or
Given/Received.

Add/Edit Gift or Benefit Entry

* Public Office Holder name: _Select- v or Enter New
First name:
Last name

* Description of gift or benefit:

* Circumstances under which the gift or benefit was given
or promised to be given:

- Select Benefit/Gift type:  Select - &

Enter the Value of gift (either promised or given/received) and the Date the gift was
given or promised.
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* Select Benefit/Gift type: | Enter Given/Received amount and date v

Add/Edit Given/Received Benefit/Gift Information

=

Value of given gift or benefit:

=

Date given: YYYY-MM-DD &

vi) Once the details of the gift or benefit are complete, click “Continue”.

Add/Edit Given/Received Benefit/Gift Information

* Value of given gift or benefit: 5

* Date given: 2020-04-01

Click the Continue button to pass data back fo list to save
Click the Cancel button to return to previous form without saving any changes on this page.

* Continue Cancel

vii) The gifts promised or given will be listed. To record another gift promised or given,
click on “Add Gifts or Benefits” again and repeat the process above.

Gifts or Benefits Provided to Public Officer Holders

Lobbyists are required to provide information regarding gifts or benefits provided within the last 12 months to public office holders they have lobbied. For
more information, review the Guide to | obbyist Gifts

Date Value Value
Name Gift or Benefit Description Circumstance Promised Promised Date Given Given Action
Lana Popham Pen Promotional item 2020-04-01  $5.00 Edit Remove

—) e

viii)  To edit a recorded gift or benefit, click the “Edit” link.
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Gifts or Benefits Provided to Public Officer Holders

Lobbyists are required to provide information regarding gifts or benefits provided within the last 12 months to public office holders they have lobbied. For
more information, review the Guide to | obbyist Gifts

Date Value Value
Name Gift or Benefit Description Circumstance Promised Promised Date Given Given Action

Lana Popham Pen Promotional item 20200401 $5.00 emove

ol

Add Gifts or Benefits

ix) If you entered a gift or benefit in error, delete it clicking on the “Remove” link.

Gifts or Benefits Provided to Public Officer Holders

Lobbyists are required to provide information regarding gifts or benefits provided within the last 12 months to public office holders they have lobbied. For
more information, review the Guide to Lobbyist Gifts.

Date Value Value
Name Gift or Benefit Description Circumstance Promised Promised Date Given Given Action

Lana Popham Pen Promotional item 2020-04-01 8500 Ed|t

Add Gifts or Benefits

Save Information

10. When all information on Step 1 is complete, click “Save and Continue” to continue to the
next section.

If you wish to save and finish later, click the “Save” link instead.
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Gifts or Benefits Provided to Public Officer Holders

Lobbyists are reguired to provide information regarding gifts or benefits provided within the last 12 months to public office holders they have lobbied. For
more information, review the Guide to | obbyist Gifts

Date Value Value
Name Gift or Benefit Description Circumstance Promised Promised Date Given Given Action

No Records

Add Gifts or Benefits

ave button to view the Registration Summary.
Click the Save and Continue butto e the next page of the registration form.
Click the Cancel button to return to the Reqgistration Summary aving any changes to this page

Save Save and Continue Cancel

Step 2 of 7: Coalition Information

For more information, see our Coalitions guidance document.

Coalition Members

11. Declare whether or not your organization is a member of a coalition: select Yes or No from
the drop-down menu.

Step 2 of 7: Coalition Information

If the organization or client is a member of a coalition, you must declare the name and business address of each member of the coalition in the Lobbyists
Registry. To learn more, review the Coalitions Guidance Document.

Mandatory fields are indicated by an asterisk ( * ).

Coalition Members

* Is the organization a member of a

-select- |~
coalition? : \

Coalition Members Address

No records

Add/Edit Coalition Members

If No, proceed to Step 12 below.
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If Yes, continue with the following steps:

i) If your organization is a member of a coalition the purposes of section 4(1)(h) of the
LTA (see Coalitions), you must enter the names and business addresses of the other
organizations that are coalition members. Click “Add/Edit Coalition Members”.

Step 2 of 7: Coalition Information

If the organization or client is a member of a coalition, you must declare the name and business address of each member of the coalition in the Lobbyists
Reagistry. To learn more, review the Coalitions Guidance Document.

Mandatory fields are indicated by an asterisk ( * ).

Coalition Members

* Is the organization a member of a _select- v
coalition?
Coalition Members Address

No records

Add/Edit Coalition Members

i) Enter the Name of coalition member, and the mailing address. Then click “Add to
List”.

If the coalition member is outside of Canada and the United States, fill out the “Other
Country” section below instead.
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Coalition Members

* Name of coalition member:

321 Holding Company

~ Mailing address 1:
Mailing address 2 (if required):
= City:
Country and region:
Complete address information is required

n your information in one of the following
sections:

Fill

568 Long St

Vancouver

Canada / United States

Province/State: British Columbia

s

] Postal/Zip code (K1K V8V 8V8
« Canada/ United States 1K1/12345):
a Other Country
(or)
Other Country
Country: - select -
Postcode:

—

The list of coalition members will be shown near the bottom of the screen. Repeat
the process until the names of all organizations that are members of a coalition to
which your client belongs have been entered.

To edit a coalition member, select the radio button and click “Edit Selected”.

List of Coalition Members
Select Coalition Members

321 Holding Company

Address

568 Long St
Vancouver, BC V8V 8V8&
Canada

“’ Edit Selected | Remove Selected

When the details have been updated, click “Add to List” to save the changes.
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Coalition Members

* Name of coalition member:
* Mailing address 1:
Mailing address 2 (if required):
* City:
Country and region:

Complete address information is required. Fill

321 Holding Company

568 Long St

Wancouver

Canada / United States

Province/State:

British Columbia v
in your information in one of the following
sections: .
Postal/Zip code (K1K
« Canada / United States 1K1”234I:-j]: ! VBV BVS
= QOther Country
(or)
Other Country
Country: - select - v
Postcode:
—
V) If you enter a coalition member in error, delete by selecting the radio button and

clicking “Remove Selected”.

List of Coalition Members
Select Coalition Members

321 Holding Company

Address

588 Long St
Vancouver, BC V8V 8v8
Canada

Edit Selected Remove Selected

vi) When the list of coalition members is complete and accurate, click “Continue”.
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List of Coalition Members
Select Coalition Members

321 Holding Company

Address

568 Long St
Vancouver, BC V8V 8V8
Canada

Edit Selected Remove Selecied

“ Continue | Cancel

Save Information

12. When all information on Step 2 of 7 is complete, click “Save and Continue” to continue to

Step 3.

If you wish to save and finish later, click the “Save” link instead.

Coalition Members

* Is the client a coalition or a member of a
coalition?

Coalition Members

321 Holding Company

Yes ¥

Address

568 Long St
Vancouver, BC V8V 8V8
Canada

Add/Edit Coalition Members

Step 3 of 7: Affiliates and Contributors with a Direct Interest

Click the Save and Continue button to vi
Cli